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1. ObIIASA UTH®OPMAIIUA O JUCIUIIJIMHE

1.1. HAMUMEHOBAHMUE JUCHUIIVINHBI
b1.0.28 <MHPOPMAIIMOHHOE OBECHEYEHUWE YIIPABJIEHWA»

1.2. OBJIACTDb IPUMEHEHUSA JUCHUITJIMHBbI

Hucnummuaa «HpopManmoHHoe oOecreueHne yIpaBICHUS»  SBISETCS  OUCYUNIUHOU
obsa3amenvbHol yacmy y4eOHOTO IJIaHa OCHOBHOM MpodeccnoHanbHOM 00pa3oBaTEIbHON MPOTpaMMbl
HanpasieHuss moarotoBku: 38.03.01 DxoHOMHUKA, HaMpaBICHHOCTh (MPOPWIb): DKOHOMHKA
npeanpuatuii u opranuzanuii AITK.

KomrmieTeHmuu, nosydeHHbIC TPU WU3YYCHUW JaHHOW TUCIUIUIMHBI, SBISIOTCS OCHOBOW IS
u3ydeHus JUucHUIuinH «MH(popMallMOHHBIE TEXHOJOTMH B SKOHOMHKE», «byxranTepckuil yder Ha
PEITPUATHI.

1.3. HOPMATUBHBIE CCBIUIKHA

HopmartusHo-11paBoByto 6a3y paboueil mporpaMmbl COCTABIISIOT:

®enepanbHblii 3akoH «O0 obpazoBanuu B Poccuiickoit @eneparun» ot 29.12.2012 1. Ne 273-
@3 (c U3MEHEHUAMU U JIOTIOJIHEHUSIMH);

@denepanbHbIi TOCYAAPCTBEHHBI 00pa30BaTeIbHBIA CTaHIAPT BBICIIETO OOpa30BaHUS 110
HaIPAaBJICHUIO ITOATOTOBKY;

[Tonoxxenne o paboueit mporpamme mucuuiiuabel B ®I'BOY BO «Jlonbacckas arpaphas
aKageMus»;

npyrue nokanbHble HopMaTuBHbIE akThl PI'BOY BO «Jlonbacckas arpapHas akageMus».

1.4. POJIb U MECTO JUCIIMIIJIMHBI B YYEBHOM ITPOLECCE

Heap mucuumaunabl — (GopMupoBaHue y OOy4arOUIMXCsl 3HAHUN O poiM HMHPOPMAIMH B
yIIpaBJICEHUN, O3HAKOMJICHHE C OCHOBHBIMH DJJIEMEHTAaMH WH(GOPMAIMOHHON WHPPACTPYKTYPHI
OopraHu3anuu, HopMaTUBHBIMU JoKyMeHTamu, ['OCTamu, perynupyroummy npaBuiia COCTaBIECHUS U
odopmieHHs CIy)eOHBIX JOKYMEHTOB, OCBOCHHE INMPAKTHYECKUX OCHOB COCTaBJICHHUS JTOKYMEHTOB,
UCTIOJIb3YEMBIX JUIS OCYIIECTBIIEHUS MPO(eCcCHOHANBHOM eI TeIbHOCTH.

3agauu AUCHMIIMHBI

—O03HAaKOMHTbh CTYJEHTOB C TEOPETUYECKHMH, METOJAWYECKMMU U MPAKTUYECKHMMU OCHOBaMH
JOKYMEHTAIMOHHOTO 00eCHeueHHsl YNpaBICHYECKON JesTeIbHOCTH, HOPMATUBHO-METOAMYECKON
0a30i AeIONPOU3BOICTBA;

—copMupoBaTh MpeACTaBI€HHE 00 OCHOBHBIX TMPHHLIMIAX M METOJaX OpraHU3alUH
3 PEKTUBHOTO EI0NPOU3BOJICTBA;

—c(popMUpPOBaTh HABBIKK Pa0dOTHI C JOKYMEHTaMU (COCTaBlIeHHE, OpopMIIeHUE, aHATIN3).

Onucanne JUCHUINIMHDbI

'YKpynHEHHas rpynma 38.00.00 DxoHOMMKA U yPABICHUE
Hanpapnenue noaroToBku / 38.03.01 DxoHoMUKa
CHEINAIbHOCTb

HamnpasneHHOCTH (MTpOoGhHIIH) DKOHOMMKA nipeanpusTuil u opranuzanuii AITK
OOpasoBarenbHasl MporpaMma bakanaBpuar
Kpanuduxanms bakanasp
JlucuuruinHa 00s13aTebHOM yacTh / OO6s3aTenbHast 4acTh

4acTH, GOPMHUPYEMON YIaCTHUKAMH

00pa3oBaTeNbHBIX OTHOIICHUN

00pa3oBaTeNbHOM MPOrpaMMbl

DopMa KOHTPOJIS OK3aMeH




dopma 00yueHus

[loxa3aTenu Tpy10EMKOCTH

Ounas OuyHo-3a04yHas 3aouHas
"o oOyueHus 1 1 -
Cemectp 2 2 -
KonnuecTBO 3a4ETHBIX €IUHULL 3 3 -
O0111ee KOTUYECTBO YaCOB 108 108 -
KoyimyecTBo 4acoB, 4achl:
- IEKIIHOHHBIX 14 6 -
-IIPAKTUYECKUX (CEMUHAPCKHX) 16 4 -
-11a00PATOPHBIX - - -
-KypcoBast paboTa (IIPOEKT) - - -
-KOHTaKTHOH paboTHI HA 2,3 2,3
MPOMEKYTOUHYIO aTTECTAIUIO -
-CaMOCTOSITEIILHON PabOTHI 75,7 95,7 -

1.5. HIEPEYEHD IINIAHUPYEMBIX PE3YJIbTATOB OBYUYEHMUSI 110 JUCHUIIJINHE,
COOTHECEHHBIX C INTAHUPYEMBIMU PE3YJIBTATAMU OCBOEHUS

OBPA3OBATEJIbHOM ITPOI'PAMMBI

1.1 Ilnanupyemslii mnpouecc oOydeHHs IO IUCUUIUIMHE, HampaBlieH Ha (HOpMUpPOBaHHE

CIEAYIOIIMX KOMIETECHIINM:

Oobwmenpodeccuonansusnie (OIIK):
CriocobeH HCIoNB30BaTh COBPEMEHHBIE HH(OPMALMOHHBIE TEXHOJOTHMH M IPOrpaMMHBIC
cpezcTBa npu pemieHnn npodeccronanbhbix 3anad (OI1K-5).
NuaukaTopsl 10CTHKEHUS] KOMIIETEHMN:
3HaeT coBpeMEHHbIE HH(POPMAIMOHHBIE TEXHOJOTHH U MIPOrPAaMMHEIE CPEJICTBA TPU PEIICHUH
npodeccronambubIx 3amad (OITK-5.1).
YMeerT npUMEHSTh COBpEMEHHbIE WH(OPMAIIMOHHBIE TEXHOJIOTUU M MPOrPaMMHEIE CPEICTBA
npu penieHud npodeccuonanbHbix 3aaau (OITK-5.2).

1.2 IInanupyemsble pe3ynbTaThl 00ydeHus mno aucuuiuinee «MHpopmannoHHOe obecrieueHue

YIIPaBJICHUS»,

XapaKTepU3YIOIINX
IUIAHUPYEMBIMH  pe3yJbTaTaMu
HanpasieHuto noarotoBkun 38.03.01

npeanpustuii u opranuzanuit AIIK npencrasiens! B Tabuuie:

sTanbl  (OPMUPOBAHUSA  KOMIIETEHIIMH, COOTHECEHHbIE C
OCBOCHMs 00pa30BaTeNbHOM MporpamMmbl OakajaBpuaTa IO
OKOHOMMKA, HaIpaBJIEHHOCTh (Mpoduiib): DKOHOMHUKA

Copnepxanue [TnanupyemMsble pe3ynbTaTel O0ydeHHs
Kon KOMITCTEHIINU HaunmenoBanue dopmupyemble 3HaHHSI, YMEHHS U HABBIKH
KOMITETEH- WHIMKATOpa
181201 JOCTHKEHHS
KOMITETCHIINU
1 2 3
OIIK-5 Cnocoben OIIK-5.1 3uanue: CcoBpeMEHHBIX HH(GOPMALMOHHBIX
HCIIOJIL30BATh 3HaeT COBPEMEHHBIC | TEXHOJOTMH M IIPOrPaMMHBEIX CPEACTB HPH
COBpPEMEHHEIE I/IH(i)OpMaLII/IOHHBIe pEeIICHUN HpO(i)eCCI/IOHaJIBHBIX 3aga4d
uH(GOpPMaIMOHHBIE TCXHOJIOTHH U
TEXHOJIOTHH U IpOrpaMMHBIE
NporpaMMHEBIE cpeJlicTBa IpHU
CpeJllcTBa NIPU peleHnu
pelIeHNn po¢eCCuOHATBHBIX
PO eCCHOHATBHBIX 3a/1a4
3ama4 OIIK-5.2 Ymenue: MPUMEHATh COBPEMEHHBIE
YMmeer npuMeHITh | MHPOPMaLMOHHBIE TEXHOJIOTHU u




COBpPEMCHHBIE
nH(pOpPMalMOHHbIE
TEXHOJIOTUH U
pOrpaMMHBbIE
CpezcTBa mpu
peleHnu
npodecCHOHATBHBIX
3ama4

MPOTPaMMHBIE  CPEJICTBA
mpoheCcCHOHAIBHBIX 3a1a

npu

peuieHun




2. COAEP)KAHUE YYEBHOI'O MATEPUAJIA JTUCIHUIIJIMHBI 1 ®OPMbI
OPI'AHU3AIIUM YYHEBHOI'O ITPOLHECCA

B mpomecce ocBoeHust aucuuiuiiHbl «MH(MOpMaMOHHOE O0ecredeHue yIpaBJICHUS
UCTIONB3YIOTCS  cienayromue (opMbel  opraHuzanuu  ydeOHOro mpomecca (oOpazoBaTelbHBIC
TEXHOJIOTHH):

- nexuuu (JI);

- 3aHATUA ceMuHapckoro tuma (C3);

- CaMOCTOsATENIbHAS paboTa CTYJCHTOB 10 BHIIIOJHEHUIO PA3IMYHBIX BUI0B paboTsl (CP).

[Tpu mpoBeICHUH MPAKTHYECKUX U JTA00OPATOPHBIX 3aHATHH UCIOJIB3YIOTCS MYJIbTUMEIUNHBIC
NPE3EHTAINH, JICTOBbIC UTPBI, KEHCHI, Pa31aTOYHBIC MAaTEPUAIIBI.

B y4eOHOM mporecce NPUMEHSIOTCS AaKTUBHBIE M WHTCPAKTHUBHBIC (POPMBI TPOBEICHUS
3aHATUH (pa30op cUTyalMii, AUCKyCcCHs, KOJUIOKBUYM), BHEAyAUTOpHas CaMOCTOATENbHas paboTa,
JMYHOCTHO-OPUEHTUPOBAHHOE O0OydeHHe, mpodiemHoe oOydeHue. CamocrosiTenabHas padora
CTYACHTOB IPENyCMaTPUBAET MOATOTOBKY K MPAKTUYECKUM 3aHATHSM, MOJITOTOBKY KOHCIIEKTOB IIO
OTJENLHBIM BOIPOCAM HM3YYaeMbIX TEM, U3Y4YEeHUE Y4eOHOW M METOJUYECKOW JIUTepaTyphbl, HAYYHBIX
CTaTel, MOATOTOBKY U 3aIIUTY PE3yJIbTaTOB COOCTBEHHBIX HAYYHBIX HCCIICIOBAHUM.

2.1. COAEP KAHME YYEBHOI'O MATEPHUAJIA JUCIUAIIJIMHBI

@dopMbl Oprauu3anuu
HaNMEHOBAHNE TeMbL Copneprkanue TeMbl B TUAAKTUYECKUX y4eOHOro nporuecca
eIMHUIIAX OYHO-
OYHas
3a04Has
Paznen 1. O6ume TpeboBanus K 0hOPMIICHUIO YITPABICHUECKOW JJOKYMEHTAIHH
Tema 1. CymnocTh 1. CyIHOCTb 1€7101POU3BOICTBA J,C3,CP | JL, C3,CP
JIeJIONPOU3BO/ICTBA. 2. Bunbl 1okyMeHTOB
OcobeHuocTt 3. OO6mmue TpeOoBaHUS K CO3/IaHUIO
MOJTOTOBKH JJOKYMEHTOB | JOKYMEHTOB
Tema 2. O0mume JI, C3, CP JI, C3, CP
TpeOoBaHUs K 1. biranku 1OKyMEHTOB
oopmIIeHHIO 2. OdopmiieHre HEKOTOPBIX
yIIpaBJIEHYECKON PEKBU3UTOB JJOKYMEHTOB
uHpOopMaLun
Tewma 3. [IpaBuina 1. PacniopsimutenbHbIE TOKYMEHTHI: JI, C3, CP C3,CP
oopmienus MOCTaHOBJIEHUS, TIPUKA3bl, PACIIOPSKEHNU,
OpraHu3aIMOHHO- peneHHs
pacropsauTeIbHbBIX 2. OpraHu3anoHHbIE JOKYMEHTBI
JIOKYMEHTOB 3. Cny>xeOHbIC THChMA
Tewma 4. Odgopmnenue 1. XapakTepucTruKa KOMIUIEKCa J,C3,CP | C3,CP
JOKYMEHTOB I10 JITYHOMY | JOKYMEHTOB I10 JINUHOMY COCTaBY
COCTaBy 2. XapakTepHucTUKa TPYJ0BOTO
JI0rOBOpa
3. Cocrasienue aproonorpadun,
pes3toMe, XapaKTepUCTHKH
4, JInuHoe geno: cocras, mpaBuiia
BEJICHUS, UCIIOJIb30BAHMS U XPAaHEHUS
5. JIOKyMEHTBI TUYHOTO
POUCXOKICHHUS
Paznen 2. Opranusanus TOKyMeHTO000pOTa U MpaBHIia BEACHHsS apXHUBa
Tema 5. Opranuszanus 1. TpeboBanus K pauroHaIU3ALUN J,C3,CP | C3,CP
JIOKyMEHTO0000pOoTa U JIOKyMEHTO000poTa
UCIIOJIHEHUS IOKYMEHTOB | 2. Opranu3anus KOHTPOJIS 32




HCITIOJIHCHUEM TOKYMCHTOB

3. Cucremaru3zanus U XpaHeHHE
JIOKYMEHTOB B JICJIIONTPOU3BOICTBE
4, [Topsatok mOArOTOBKM A€ K

nepeaadc Ha apXnuBHOEC XPaHCHUC

Tema 6. [IpaBuna 1. I'ocynapcrBennsiii apxusHbiit pong | JI, C3,CP | C3, CP
BEJICHUS apXuBa Honenkoi Haponnoit PecriyOmuku.

2. ApxuB YupexaeHus.

3. Cpoku BpeMEHHOT'0 XpaHCHUS

JIOKYMEHTOB.

4, OCHOBHBIE 337]a4H APXUBA.

JI — nexyus;
CP — camocmosmenvuas paboma cmyoenma,
C3 — 3auamus ceMuHapcko20 muna.

2.2. OBECIIEYEHHME COAEPKAHUA JNCHUIIJINHBI

HanmMeHoBaHue TeMBbl

Jluteparypa

Paznen 1. O6ume TpeboBanus K 0OPMIICHHIO YIPABICHUECKOM JOKYMEHTAIIH

Tema 1. CymHocTs nenonpousBoacTBa. OcoOeHHOCTH
MOATOTOBKU JOKYMEHTOB

0.1,0.3.,0.5., 4.2, A.5., M.1., M.2.

Tema 2. O6me TpedboBaHus K 0HOPMIICHHUIO
yIpaBJieHYeCcKOi nHpopMaIiu

0.2.,03.,04., 1., 15, M.1., M.2.

Tema 3. TIpaBuna opopmiieHUs OpraHU3allMOHHO-
pPacHOPSIIUTENBHBIX TOKYMEHTOB

0.2.,03.,0.5., 3., 14, M.1., M.2.

Tema 4. OdopmiieHrEe JTOKYMEHTOB T10 JINYHOMY
COCTaBY

0.1.,03.,04., 2., 13, M.1., M.2.

Paznen 2. Opraau3anus JOKyMEHTOO00pOTA U paBHJIa BEICHUS apXHBa

Tema 5. Opranuzaius J0KyMeHTO000pOTa U
WCIIOJTHEHUS] JOKYMEHTOB

0.1,0.3.,0.5., 14., 4.5, M.1., M.2.

Tewma 6. [IpaBuna BeeHus apxuBa

0.1, 2., 1.5., 3., M.1., M.2.




3. COAEP) KAHUE JUCHUIIVINHBI
3.1. TEMATHYECKHH IUIAH W3YYEHUS JUCIATLIAHBI

Ha3zBanue paznenoB u tem

KonuuectBo yacos

ouHast hopma

3a04Has Gopma

OYHO-3a04YHas1

Bcero B Tom uncne BCET0 B tom uncne BCET0 B Tom uncie
mek | mp | mad6 | Kon| cp Jek | mp | 1ab | KOHT | cp mek | mp | 1ab |KOHT| cp
TpOI poib poib
b
1 2 3| 4 5 6 7 8 9 |10 11 | 12 13 14 15 | 16 | 17 | 18 | 19
Paznes 1. O61ue TpeGoBaHusi K 0(p)OpMIICHHIO YIIPABJIEHYECKOM JOKYMEHTAIMH
Tema 1. CymHoCTb 1€101pOU3BOACTBA. 18 |2 (2 - - 14 - - - - - - 18 1 - - - 17
OcoOEHHOCTH TOATOTOBKH JIOKYMEHTOB
Tema 2. OGmue TpeOGoBaHuUs K OPOPMICHUIO 18 |2 |2 |- - 14 - - -] - - - 18 1 - - - | 17
yIrpaBiIeH4YecKOi nHpopMaIu
Tewma 3. [IpaBuna opopmieHus 18 (4 |4 |- - 10 - - -] - - - 18 1 1 - - | 16
OpTaHU3aIMOHHO-PACTIOPS TN TEEHBIX
JOKYMEHTOB
Tema 4. OpopmieHue JOKYMEHTOB 110 JuuHomy | 18 |2 |2 14 - - - - - - 18 1 1 - - | 16
COCTaBY
HTroro mo pazpeay 1 72 |10 |10 |- - 52 - - |- - - - 72 4 2 - - | 66
Paznea 2. Opranusanusi JOKYMEHT0000pPOTa 1 NPABHUJIA BeleHUS apXHBa
Tema 5. Opranuzanus 10KyMeHT0000poTa U 17 (2 |4 |- - 11 - - - - - - 17 1 1 - - | 15
WCTIOJTHEHUS IOKYyMEHTOB
Tema 6. [IpaBusia BeneHus apxuBa 16,7 |2 |2 - - 12,7 - -] - - - - 16,7 | 1 1 - - (14,7
Hroro no pasueny 2 33,7 |4 |6 - - 23,7 - - - - - - 337 | 2 2 - - 129,7
KypcoBas padora (mpoekr) H/L |H/m|H/10 |H/1O /1D |H/TO - - -] - - - H/l (/M |H/ |H/T |H/O |H/O
KonTakTHas pa6oTa Ha IPOMEKYTOUYHYIO 2,3 |- |- - 2,3 |- - -l -] - - - 2,3 - - - 123 -
aTTecTaIHIo
Bcero yacos 108 |14 |16 |- - 75,7 - - -1 - - - 108 | 6 4 - 12,3957

H/N — He NPedyCMOMPEHO YYeOHbIM NIAHOM 00PA308AENLHOU NPOSPAMMDL.




3.2. TEMbI IPAKTUYECKNX/CEMHUHAPCKHUX 3AHSATHUMN Y UX COAEPKAHUE
Pa3nea 1. O61mue TpeGoBaHus K 0(pOPMIICHHIO YIIPABJICHYECKOM JOKYMEHTAIUH

IpakTuyeckoe 3ansaTue 1.
Tema 1. CymHocTb 1e10npou3BoAcTBa. OCO0EHHOCTH MOATOTOBKH JOKYMEHTOB
Llenv 3amsamus: 3aKpeIUICHHE 3HAHWUKW O CYIIHOCTH JEJONMPOM3BOJACTBA M OCOOECHHOCTSIX
MOJTOTOBKU JJOKYMEHTOB.
Bonpocwi k 06cysrcoenuro:
1. CymHOCTb 1e10MPOU3BOCTBA
2. Bunsl TOKyMEeHTOB
3. O6mue TpeOoBaHMs K CO3JaHUIO TOKYMEHTOB
OcHawenue.: y1€0HO-METOAMUECKOE 00CCIICUCHUE TUCITUTUTHHEIL.
Koumponvnvie sonpocawi:
B uem 3akmrouaercst poiib JOKYMEHTAIUU B YIIPABICHUH OpTraHu3aueii?
B 4yem cocTouT oTamuue ynpaBieHus TOKyMEHTalKe! OT JeIoNpor3BOACTBa?
OxapaxTepu3yiTe MOJHBIN )KU3HEHHBIN ITUKIT JOKYMEHTOB.
UYro npezacrasiseT co0oil mpoiecc AeT0nporn3BoACcTBa?
OxapakTepu3yiiTe HOpMaTUBHO-METOANYECKYI0 0a3y nenonpousBoactsa JJHP
UYro npezacrasiseT co0oif mpoiecc J0KyMEHTHPOBAHUS?
Uro npencrasisieT coboii cucteMa JOKyMEHTAIUH?
JlaiiTe onpenenenre NOHATUIO «IOKYMEHT.
Uro npeacrasisier co00# MOTMHHUK OUITHAIIEHOTO JTOKYyMEHTA?
0. UYro mpeacraBusieT coO0i KOMuUs JOKyMeHTa?
1. Yro npencrapiser co00ii MPOEKT JOKyMEHTA?
12. Yro npexncrasnser co0oi 1yOnuKaT T0KyMeHTa?
13. Yo npexacrasisieT cOOO# BBITUCKA U3 TOKYMEHTA?
14. Yro oTHOCHUTCA K JOKyMEHTaM JIMYHOTO XapakTepa?
15. Yo Takoe yHUPHUIHPOBAHHBIE ()OPMBI JOKYMEHTOB?
16. Yro Takoe yHHUPHUIIPOBAHHBIC CUCTEMBI TOKYMEHTALIMH?
17. Yro Takoe peKBU3UT?
18. Kakue o0s3aTenbHbIe PEKBU3UTHI JOKEH COAECPKATH TOKYMEHT?

RO ~NOR~wNE

IIpakTnuyeckoe 3ansitue 2.
Tema 2. O61mme TpedoBanus K 0popMIICHUIO YIIPaBJIeHYecKOH HH(popmanum
Llenv 3anamusa: 3akpemyieHWe 3HaHUM 00 oOmmx TpeOoBaHUAX K  OGOPMIICHHUIO
yIpaBiIeHYECKON HH(POpMAIUH.
Bonpocuwl k ob6cyscoenuo:
1. biiaHku TOKyMEHTOB
2.OopMmiieHrEe HEKOTOPBIX PEKBU3UTOB JOKYMEHTOB
OcHawenue.: yaeOHO-METOINYECKOE 00eCTIEeYeHUE TUCITUTIINHBI.
Konmponvnwvie 6onpochwi:
Uro Takoe peKBU3UT?
Kakue o0s3aTennbHbIe peKBU3UTHI JJOJDKEH COIEPIKaTh TIOKYMEHT?
Yrto Takoe O1aHK JOKyMeHTa?
Kakum 00pa3om MOXKET OCyLIECTBIATHCS HyMepalus JOKYMEHTOB?
Kak odopmisiercss rpud orpaHuyeHus 10CTyna K JOKYMEHTY?
Kak opopmisiercs pekBu3uT «Anpecar»?
Kak odopmisiercs rpud yTBepkIeHus: JOKyMeHTa?
Kak odopmisiercs pesomtonus?
Kak odopmisieTcst 3aroinoBok JoKkyMeHTa?
10. Kak odopmisieTcss OCHOBHOM TEKCT JOKyMeHTa?

CoNR~LNE



11. Kaxk odopmisiercss HoANMHUCh JOKYyMEHTa?
12. Kak odopmusiercs rpud cormacoBanus?
13. JlaiiTe oOuIyI0 XapakTepUCTUKY OPTraHOB, PErYIUPYIOUINX ayAUTOPCKYIO e TeIbHOCTb.

IIpakTuyeckoe 3ausTe 3.
Tema 3. IlpaBuiia opopMiIeHUS OPTraHNU3ALMOHHO-PACTIOPSAUTEIbHBIX JOKYMEHTOB
Llenv  3amamus: 3aKkpelyieHHWEe 3HAHMKW O TMpaBwiax OQOPMIICHUS OpPraHU3aLMOHHO-
pacrnopsiAUNTEIbHBIX TOKYMEHTOB.
Bonpocwi k 06cysrcoenuro:
1. PacnopsiauTenbHble JOKYMEHTHI: IOCTAHOBIICHUS, IPUKA3bl, PACIOPSIKEHUS, PEIICHHUS
2. Opranu3ainuoHHbIC JOKYMEHTBI
3. CnyxeOHbIe MHUChMa
OcHawenue.: y1€0HO-METOMYECKOE 00CCIICUCHUE TUCITUTUTHHEIL.
Koumponvnvie sonpocawi:
UTO OTHOCHUTCSI K paCOPSAUTEILHBIM JOKYMEHTaM?
OxapaxkTepu3syiiTe ocHOBHbIE TTpaBuiIa oopmiieHus [locranoBiennii u Pacopsixenuit
OxapakTepu3yiiTe OCHOBHBIE TIpaBuia opopmieHus [Ipukazon
OxapakTtepu3yiiTe OCHOBHBbIE MpaBuia odopmienus [IpoTokonos
OxapaxkTepu3yiiTe OCHOBHbBIE ITpaBUjIa COCTABIICHUS CITY>KEOHBIX IMHCEM
OxapakTepu3yiiTe OCHOBHBIE MPaBUiIa COCTABIICHUS AIEKTPOHHBIX MMHCEM

onkwppE

IIpakTuyeckoe 3ansTue 4.

Tema 4. OpopMmireHHEe JOKYMEHTOB 110 JIMYHOMY COCTABY

Llenv 3auamua: 3aKkpenjeHUe 3HAHUM O MpaBuwiaXx OQOPMIIEHHS JOKYMEHTOB IO JINYHOMY
COCTaBy.

Bonpocwt k o6cyacoenuio:

1. XapakTepucTruka KOMIUIEKCA JOKYMEHTOB TI0 JINYHOMY COCTaBY

2. XapakTepucTHKa TpyA0BOro JOroBOpa

3. CocraBienue aproonorpaduu, pe3romMe, XapaKTepHUCTUKU

4. JIuyHoe /1e710: COCTaB, IpaBUja BEACHUS, UCIIOJIb30BAaHUS U XpaHEHUS

5. JIOKyMEHTBI JINYHOTO TIPOUCXOMKICHUS

Ocnawenue.: yaeOHO-METOINYECKOE 0OeCrIeueHNe TUCIIUILIUHBI.

Konmponvnvie éonpochwi:

OxapakTepu3yiTe OCHOBHbIE IPAaBUJIA COCTABIEHUS JOKYMEHTOB MO JUYHOMY COCTaBY
OxapakTepu3yiiTe OCHOBHBIE ITpaBUjIa COCTaBICHUs aBTOOMOTpaduu
OxapakTepu3yiTe OCHOBHbIE IIPaBUJIa COCTABIECHUS pPe3oOMe
OxapakTepu3yiTe OCHOBHBIC TIPAaBUIIa COCTABIICHUS XapaKTEPUCTUKU
OxapakTepu3yiTe OCHOBHBIE IIpaBuiIa (POPMUPOBAHUS JTUYHOTO Jea
OxapakTepu3yiiTe OCHOBHbIE NpaBuiIa 0(OpMIICHHS 3asBICHUM
OxapakTepu3yiiTe OCHOBHbIE ITpaBUiIa OPOPMIICHHSI JOBEPEHHOCTEN
OxapakTepu3yiiTe OCHOBHbIE NpaBuia 0GOPMIICHHS paCIIUCOK

ONoOr~WNE

Pazznen 2. Opranu3anus 10KyMeHT0000pOTa U MPABUJIA BeleHUsI apXUBA

IIpakTnyeckoe 3ansTHE 5.

Tema 5. Opranuzauusi JOKyMEeHTO000POTA M MCIIOJIHEHUSI IOKYMEHTOB

Llenv 3amamus: 3aKperuieHWe 3HaHUW 00 OpraHu3aluu JOKYMEHTOOOOpOTa M HCIHOJHEHUS
JTIOKYMEHTOB.

Bonpocwt k 0b6cyacoenuio:

1. TpeOGoBanus K palMOHAIU3ALMUN JOKYMEHTO000pOTa

2. OpraHu3anust KOHTPOJIS 33 UCTIOTHEHUEM JJOKYMEHTOB

3. Cucremartu3anys 1 XpaHeHUE JOKYyMEHTOB B JIEJIONPOU3BO/ICTBE



4. Tlopsimok MOATOTOBKH JIEJ K Mepe/laue Ha apXUBHOE XPaHEHUE
OcHawenue: yaeOHO-METOINIECKOE 00ECTIEeYCHUE TUCITUTUIHHBI.

Koumponvuwvie éonpocoi:
Urto Takoe JOKyMEeHTO000pOoT?
OxapakTepu3yiTe IpoIecc OpraHu3auy KOHTPOJIS 32 HCIOJHEHHEM IOKYMEHTOB
Yro npexacrapisieT co00i HOMEHKIIATypa J1e?
OxapakTepu3yiTe NOPsI0K MOJrOTOBKH JIeJ K Mepeiaue Ha apXUBHOE XPAHCHHE
OxapakTepu3yiTe COCTaB JOKYMCHTOB apX1Ba U CPOKH UX XPAaHCHUS.
B uem 3akiovaroTcs 3a1a4un U QyHKIMK apXuBa?

onkwppE

IIpakTHyeckoe 3aHsATHE 6.

Tema 6. IIpaBuiia BegeHust apxusa

L]env 3anamus: 3aKperyieHue 3HaHUM O IpaBUiIaxX BEJIEHUs apXUBa.

Bonpocwi k 0b6cyscoenuro:

1. TocynapcTBeHHBIN apXUBHBIN (HOHI.

2. ApxuB YupexaeHus.

3. Cpoku BpeMEHHOTO XpaHEHHS IOKYMEHTOB.

4. OcHOBHBIE 337241 apXHUBa.

OcHaweHue.: y1e0HO-METOAMYECKOE 00EeCTIeYeHUE TUCIUTUIHHEI.
Konmponvnvie sonpocuwi:

Oxapakrepu3yiite GyHKIIMU ["'oCyIapcTBEHHOTO apXUBHOTO (hoHAA.

Uro npeacrasisier co00it apXxuB YUpeKICHUS.

OxapakTepu3yiTe CpOKH BPEMEHHOT'O XPaHEHHUS TOKYMEHTOB.

Packpolite 0OCHOBHBIE 3a7ja4X apXUBa.

o



3.3. CAMOCTOSATEJIBHASA PABOTA CTYJIEHTOB

CamocrosiTenibHass paboTa CTYACHTOB TIO M3YYCHHIO JuUCHUILIUHBI «MHDOpMamonHoe
obOecrieueHUEe YIpaBJiCHUS» IPEIYCMAaTPUBAET BBINOIHEHUE KOJUIGKTUBHBIX M WHAUBUIYAJTbHBIX
3aJaHUuH.

KonnekTuBHbIE 3aaHus ISl CAMOCTOSITEIIBHON PabOThI BBIMONHSIOTCS BCEMHU CTYACHTAMHU H
MIpeayCMaTpUBAIOT 0000IIeHIE yueOHOTO MaTepraia Mo OTAEIbLHBIM BOIIpocaM Kypca (10 OTIeIbHbIM
T€MaM) B BHUJIE ONMOPHOTO KOHCIEKTa. BhiMmogHeHue 3TUX 3aaHuil KOHTPOJIUPYETCs MpenogaBaTesieM
BO BpeMs MPOBEJCHUS MPAKTHYECKUX M CEMHUHAPCKUX 3aHATHH MyTeM TECTUPOBAHMS, y4acTHS B
JIUCKYCCHHU, BBITOJHEHUS CUTYAllMOHHBIX 3aJaHUNl W TOMY TMOJIOOHOE, a TaKXe MpHU MPOBEACHUHU
TEKYIIEro KOHTPOJISI 3HAHUH 10 TUCIUILINHE.

CamMocTosTelbHAs ~ BHEAyJUTOpHAs paboTa  CTyJIEHTa TPEAyCMaTPUBACT  BBIOJIHEHUE
WHIUBUIYAJIbHBIX 33/IaHUH — MPOpadOTKa MEPUOANYECCKUX W3JIaHUM, 00paboTKa 3aKOHOIATEILHON U
HOPMAaTUBHOUW 0asbl, pobOTa CO CTATUCTUYCCKUMH MaTepUalaMd, CaMOTECTUPOBAaHWE, MOJTrOTOBKA
pedeparta ¢ ero cienyromiel mpe3eHTalue B ay JuTOPHUH.

B ciaydae HE0OXOAMMOCTH CTYIEHTBI MOTYT OOpamiarhCs 3a KOHCYJIbTAIMEH MperojaBaTelis
corjacHo rpaduKy KOHCYJIbTAIlui, yTBEPKICHHOTO Kadeapoil.

3.3.1. TemaTuka caMOCTOSITEJIbHOM PA0OTHI /151 KOJJIEKTUBHOI NMPOPA0OTKHU

Ne HaunmenoBanue TeMbl
/o

Tema 1. CymHocth genonpoun3BoacTBa. OcoOEHHOCTH MOATOTOBKH JOKYMEHTOB

Tema 2. O0Omme TpeboBanus K 0)OPMIICHHUIO YIIPABICHYECKOW WHPOpMAIUN

Tewma 3. [IpaBuia odopMieHNs] OpraHU3alMOHHO-PACTIOPSIIUTEIBHBIX IOKYMEHTOB

Tema 4. OdopmiieHne JOKYMEHTOB 110 JIUYHOMY COCTaBY

Tema 5. Opranuzanusi JOKyMeHTO000pOTa M HCIIOJTHEHHUS JOKYMEHTOB

SERAE I I

Tema 6. [IpaBuiia BefieHUs apXuBa




3.3.2. Buabl caMoCTOSATEIbHOM PadoThI

HaszBanue paznenoB u Tem

KomuuectBo yacos

ouHas popma

3a04Has hopma

OYHO-3a049Has popma

BCETO B oM uncrie BCEro B Tom umcre BCErO B oM umcre
uT |9ur| ma |ncmwi| p3 uT | 41| m o |memi| p3 9r | uan | op |memi| p3
1 2 |3]4|5]| 6|7 8 9 |10 11 | 12 | 13 14 15 | 16 | 17 | 18 | 19
Paznen 1. O6uiue Tpe6oBanus K 0(hOPpMJIEHHIO YIPABIEHYECKO# TOKYMEHTAIIHH
Tema 1. CymrHocTh nenonpousBoactBa. Ocooennoctu| 14 | 4 | 4 | 4| 2 | - - - | - - - - 17 4 4 4 4 1
[MOJrOTOBKU JOKYMEHTOB
Tema 2. O0mre TpedboBaHus K 0GOPMIICHHIO 14 |4 44| 2 | - - - -] - - - 17 4 4 4 4 1
yrpaBieH4YecKor nHpOpMaIuu
Tema 3. [IpaBuna opopmieHHs OpraHu3alMOHHO- 10|14 (2]2] 2| - - - -] - - - 16 4 4 4 4 -
[pacopsIUTENbHBIX TOKYMEHTOB
Tema 4. OpopmiieHrEe JOKYMEHTOB T10 JINYHOMY 14 |14 | 4| 4] 2 - - -] - - - 16 4 4 4 4 -
COCTaBy
Hroro no pasxeny 1 52 |16 (14 |14| 8 | - - - - - - - 66 | 16 | 16 | 16 | 16 | 2
Paznen 2. Opranu3anusi JOKYMeHTO000pOTA U MPABUJIA BeleHUsI apXHBa
Tewma 5. Opranuzaius 10KyMeHTO000poTa U 11 13|22 2 2 - - | - - - - 15 3 3 4 4 1
VICTIOJTHEHHS JOKYMEHTOB
Tema 6. [IpaBusia BeneHus apxuBa 12,7137, 3| 3| 3 - - - - - - - 147 3 | 3,7 4 4 -
HToro nmo pasaery 2 23,7167 5| 5| 5 | 2 - - - - - - 1297 6 |67 ] 8 8 1
Bcero yacos 75,722,719 19| 13 | 2 - - - - - - | 95,7 | 22 |22,7| 24 | 24 | 3

YUm — umenue mexcmos yll€6H1/lK08, ylle6H020 Mmamepuaia,

Yon — umenue 0ONOIHUMENbHOU TUMePamypbol;
110 — noozomoexa ooknaoa;

Ilcnn — noozomoska k 6blcmynieHUuIo Ha ceMunape, K NpaKmuyecKum 3aHsamusim,
P3 — pewenue cumyayuonnvix npogheccuonanbHuix 3a0au.




CoNoA~WNE
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3.3.3. KoHTpo/IbHBIE BONPOCHI AJI5l CAMONOATOTOBKH K IK3aMeHY
B dem 3akntouaercs poib JOKYMEHTAIlUK B YIIPABICHUU OpraHu3aiuen?
B uem cocTout oTnmuue ynpapiaeHus JOKyMEHTALMENW OT €10 POU3BOJACTBA?
OxapakTepu3ynTe MOJHbIN KU3HEHHBIA UK JOKYMEHTOB.
Uro npeacrasisier co0oii mporece AeT0npon3BoACcTBa?
OxapakTepu3yiiTe HOpMaTUBHO-METOANYECKYIO 0a3y nemonpounsBoacta JJHP
Uro npencrasisieT coboil mporecce JOKyMEHTUPOBAHUS?
Uto npeacTaBisieT co00i cucTemMa TOKYMEHTAIHH ?
Jla¥iTe onpeneneHue NOHATUIO «TOKYMEHT.
Yro npezcrasisgeT co00i MOATUHHUK OPHUIIMATEHOTO TOKyMEHTa?
Uro npencrapisieT coboil Konust ToKyMmeHTa?
Yrto npeacTaBisieT co00i MPOEKT JOKyMEHTa?
Uro npeacrasisier co0oi 1y0auKaT foKkymMeHTa?
Yro npeacTaBisieT co00M BBIMKMCKA U3 IOKyMEHTa?
UTO OTHOCHUTCS K IOKYMEHTaM JIMYHOTO XapakTepa?
Yro takoe yHupurpoBaHHbie HOPMbI TOKYMEHTOB?
Uro Takoe yHH(PHUIUPOBAHHBIE CUCTEMBI JIOKyMEHTAIINN?
UYro Takoe peKBU3UT?
Kakue o0s3aTennbHbIC pEKBU3HUTHI JJOJDKEH COACPIKATh TOKYMEHT?
Yro Takoe OGiaHK TIOKyMeHTa?
Kakum 006pa3oM MOXKET OCYIIECTBISATLCA HyMepalus JOKyMEHTOB?
Kak odopmisiercs rpud orpaHuyeHus 10CTyNa K JOKYMEHTY?
Kak opopmisiercs pekBU3UT «Anpecar»?
Kak odhopmisiercs rpud yTBepkIeHus: JOKyMeHTa?
Kak odopmisiercs pezororus?
Kak odopmiisieTcs 3aroioBok JokyMeHTa?
Kak odopmisieTcss OCHOBHOH TEKCT JOKYMEHTa?
Kak odopmisiercs moanucek n1okymeHra?
Kak odopmisiercs rpug cormacoBanusi?
UYTo OTHOCHUTCS K pACHOPSAUTENBHBIM JOKYMEHTaM?
OxapakTrepu3syiite ocHOBHbIE TTpaBuia oopmiierus [locranosnennii u Pacopsixenuit
OxapakTepu3yiiTe OCHOBHBIE npaBuia odopmienus [Ipukazon
OxapakTepu3yiiTe OCHOBHbIE NpaBuiia opopmienus [Iporokonos
OxapaxTepu3yiiTe OCHOBHbIE ITPAaBUJIa COCTABICHHUS CIIYy>KEOHBIX TUCEM
OxapakTepu3yiiTe OCHOBHbIE NTpaBUjIa COCTABIICHUS AIEKTPOHHBIX NMHCEM
OxapakTepu3yiiTe OCHOBHBIE IIPaBUJIA COCTABIIEHUS JOKYMEHTOB I10 JINYHOMY COCTaBy
OxapakTepu3yiiTe OCHOBHBIE ITpaBujIa COCTaBICHUs aBToOHOTrpaduu
OxapakTepu3yiiTe OCHOBHBIE ITpaBUJIa COCTABIICHUS PE3IOME
OxapakTepu3yiiTe OCHOBHBIE ITPaBUJIa COCTABIECHUS XapaKTEPUCTUKH
OxapakTepHu3yiiTe OCHOBHBIE MpaBuiIa (GOPMHUPOBAHUS JTUYHOTO Jelia
OxapakTepu3yiiTe OCHOBHbIE NpaBuiIa 0OpMIICHHS 3asBICHUM
OxapakTepu3yiiTe OCHOBHBIE IIpaBUiIa OPOPMIICHHS JOBEPEHHOCTEH
OxapakTepu3yiiTe OCHOBHbIE NpaBuiIa 0(OpMIICHHS paCIIUCOK
Yro Takoe JOKYMEHTOOO00pOT?
OxapakTepu3yiTe MpoLecc OpraHu3alyi KOHTPOJIS 38 UCTIOIHEHUEM JJOKYMEHTOB
Yro mpencrasinseT co00if HOMEHKIaTypa jaen?
OxapakTepu3yiTe NopsI0K MOJArOTOBKY JIET K Mepeaue Ha apXUBHOE XpaHEeHHe
OxapakTepHu3yiTe COCTaB JOKyMEHTOB apXUBa M CPOKHU MX XPaHEHHUS.
B uewm 3axmmrouarorcs 3agauu v QyHKIMM apxuBa?



4.YYEBHO-METOJNYECKOE OBECIIEYEHUME JJUCHUIIJIMHbBI
4.1. PEKOMEHAYEMAS JIMTEPATYPA

4.1.1. OcHoBHas1 JIMTEpaTYypa:

Kon-Bo Haure .
INEKTPOHHOU
9K3EMILISPOB
Ne HanmMeHOBaHME OCHOBHOM JINTEPATYpPhI B Beperu Ha
oubnuoreke y1ebno-
JIOHATPA METOINYECKOM
noprase
Iamxumup3aee M.M. VYueOHoe mnocoOue 1O TUCHUILUIMHE
«/lenonpon3BoCTBO U JOKYMEHTOOOOPOT B IOPUCHPYACHLIUU
O.1. | nnsa nanpasnenus 40.03.01 «*Opucnpynenuus». — Maxaukana: +
AI'YHX, 2020. — 117 c. — [DnekTpoHHbIN pecypc]. — Pexum
noctymna: https://cloud.mail.ru/public/ehgj/cAd6SS9QD
Bo6wimeBa, M.II. VYmpaBrneH4Yeckuil JTOKYMEHTOOOOPOT: OT
OyMa)xHOTO K 3JIEKTPOHHOMY. Bompocsl Teopun u MpakTUKH. /
0.2. | M.II. bobObueBa. — 2-¢ m3a. mepepad. u gon. — M: OOO
«Tepmuka.Py», 2019. — 380 c. — [DnekTpoHHBbI pecypc]. —
Pexxum noctyna: https://cloud.mail.ru/public/Vbk5/vixHg8QjP
Kykapuna, F0.M. CnpaBo4yHuK 110 00IIEMY €I0NPOU3BOACTBY
Juist paboTHUKOB opranu3zanuil. — (Cepus «YmnpaBieHueckas
03 O6e3omacHOCTh» / moja obml. pen. A.b. besbopomosa). — M.: N
1000 «TEPMHUKA.PY», 2018. — 264 c. — [DneKTpoHHbII
pecypc]. — Pexum JOCTyTa:
https://cloud.mail.ru/public/n6fU/LXx89WFKNS
Poroxun, M.FO. HacronbHas KkHHMra OTBETCTBEHHOI'O 3a
0.4. | nenonpoussoacteo / M.IO. Poroxkun. — Mocksa: IIpocnexr, +
2021. - 128 c.
CeHueHKo, IL.B. JloxyMeHTaumoHHoOe obecrieueHue
ynpasinenueckux pemenuit / I1.B. Cenuenxo, HO.I1. Exnakos,
B.E. Kupmenko. — Tomck: TomcCKk. roc. yH-T CHCTEM
0.. +
yhopaBiIeHUss U paguodnekTpoHuku, 2018. — 180 c.—
[DneKTpoHHBIH pecypc]. — Pexxum JIOCTYyTIA:
https://cloud.mail.ru/public/uP4E/gjv2zq2ZX
. | meyaTHbII 4
Bcero nHanmenoBanuii: 5 mr. SK3EMILIAD ANEKTPOHHBIX
pecypca
4.1.2. lonojiHUTE/ILHAS JIUTEPATypa
Kon-Bo Hamirme .
INEKTPOHHOU
§ 9K3EMILISPOB Bepeun Ha
Ne HaumeHoBaHMe JOMIONHUTETHHON JTUTEPATYPHI B Sti0-
O6ubnnoreke YHEOHO
JIOHATPA METOINYECKOM
ropraie
JenoBble noKyMeHTHI: yuyebHoe mocobue / Coctr. C.H.
Unbrotenko. —bpsuck: Muuypunckuit punuan @OI'bOY BO
J1.1. | bpsiHCKNI rOCyIapCTBEHHBIN arpapHbiil yHuBepcuret, 2015. — +
63 c¢. — [DOnektponnsii pecypc]. — Pexum nmocryma:
https://cloud.mail.ru/public/5fVK/erxpDhK4H
12 HenonpousBoactBo. Ilpaktukym: mocobme / cocrt.: E.IL +

3ankoBuy, 1.C. ®okuna. — Munck: BI'ATY, 2017. — 132. —



https://cloud.mail.ru/public/n6fU/Lx89WFkNS
https://cloud.mail.ru/public/uP4E/gjv2zq2ZX
https://cloud.mail.ru/public/5fVK/erxpDhK4H

[DneKTpoHHbIN pecypc]. - Pexum
https://cloud.mail.ru/public/pVki/LvgLpADD3

JIOCTYTIA:

3aiiueBa, E.B. /[lenonpousBoacTBO M JOKYMEHTOOOOPOT B
CHCTeME TOCYIapCTBEHHOTO U MYHHIIMIIAIBLHOTO YIPABICHUS :
yueb.-meroa. nmocobue / E. B. 3aiinesa, H. B. ['onuaposa ; M-

J1.5. | Bo oOpa3oBanus u Hayku Poc. @enepanuu, Ypai. denep. yH-T. +
— ExarepunOypr : M3a-Bo Ypan. yn-ta, 2017. — 178 c. —
[DneKTpOHHBIN pecypc]. - Pexum JIOCTyma:
https://cloud.mail.ru/public/hH2Y/MyvPgZ8fe
Kynses, H.H. HNudopmanrionnsie TEXHOJIOTUH B
JOKYMEHTAITMOHHOM O0€CIICYeHUH YIPABICHHUS M apXHBHOM
nene: yaeOnuk s By3oB / H.H. Kynser, T.B. Konapamiosa,
1.3. | E.B. TepentseBa, A.I'. ®abpuyHoB / mox o0ml. pex. 1.10.H., +
npod. H.H. Kynsera. — M., 2016. — 408 c. — [DneKTpOHHBIN
pecypc]. Pexum JOCTYyTa:
https://cloud.mail. ru/publlc/URfF/yCyYXDQ|3
Pribankuna 3.M. JlokyMeHTOOOOPOT M JEIOMPOU3BOJCTBO:
4 npaktukyMm / 3.M. Peibankuna. — Ilensa: I[II'YAC, 2014. — 128 +
" le. — [DnexktponHeld pecypc]. — Pexum pgocryna:
https://cloud.mail.ru/public/6Sg5/JLdtewrLD
0 mevaTHbBIX S
Bcero nHaumeHnoBanmii: 5 mr. 3JIEKTPOHHBIX
9K3EMILIAPOB
pecypcoB
4.1.3. Ilepnoguyeckne u3aHnust
Hanmnune
Kon-Bo .
INEKTPOHHOU
9K3EMILISPOB
Ne HaumeHnoBanue neproauueckoi JIutepaTypbl B Beperu Ha
yueOHO-
O6ubanoreke
TORATPA | Moo
DNEeKTPOHHBIN KypHaI «CoBpeMeHHbIE TEXHOJIOTHH
[1.1. | ACTOMPOH3BONCTBA H JIOKYMEHTO000pOTa». — [DIEKTPOHHBIN +
" | pecypc]. — Pexum gocryma: https://www.sekretariat.ru/
emagazinestdd
DNEKTPOHHBIN JKypHaJ «Jlenonpon3BoACTBOY. —
I1.2. | [DnekTponnblii pecypc]. — Pexxum mocryma: http://www.top- +
personal.ru/officework.htm1?38
DNEeKTPOHHBIN KypHaI «/lemonponsBoacTeo "
n3 JOKYMEHTOOOOpOT Ha MPEeANnpUsITHH». — [DIEeKTPOHHBIN +
| pecypel]. — Pexum JOCTYyTIA: https://delo-
press.ru/journals/documents/
3
Bcero HaumeHoBaHuid: 3 mmIT. 0 nevarkeix JJIEKTPOHHBIX

9K3EMILISAPOB

pecypca



https://cloud.mail.ru/public/pVki/LvgLpADD3
https://cloud.mail.ru/public/hH2Y/MyvPgZ8fe
https://cloud.mail.ru/public/URfF/yCyYXDQi3
https://cloud.mail.ru/public/6Sg5/JLdtewrLD
https://www.sekretariat.ru/%20emagazinestdd
https://www.sekretariat.ru/%20emagazinestdd
http://www.top-personal.ru/officework.html?38
http://www.top-personal.ru/officework.html?38

4.1.4. Ilepevyenb npoeccHOHAIBLHBIX 023 TaHHBIX

HaumenoBanue pecypca Pexxum noctyna
Scopus - 6a3a gaHHBIX pedepaToB U IUTHPOBAHUS https://www.scopus.com/
Web of Science - mexyHapoaHas 6a3a JaHHBIX http://login.webofknowledge.com/
ITopTai OTKPHITHIX JaHHEIX PD https://data.gov.ru/
Cnpasounast mpaBoBasi cucrema KoncynpranT IToc http://www.consultant.ru/
CrpaBouHas rmpaBoBas cucreMa I' apanT http ://ivo. garant.ru.

4.1.5. Ilepeyenb NHGPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

HaumeHoBaH#e pecypca Pexum noctyna

Y4eOHHUKH 1O IETONPOU3BOICTRY http://studentam.net/content/category/1/52/62/

CaiiT 1o KaJpoBOMY JEIONPOU3BOICTBY https://www.kadrovik-praktik.ru/MatKadr/

ITrceMO: BCe TOHKOCTH O0(OPMIIEHHS PEKBU3UTOB https://delo-press.ru/journals/documents/oformlenie-
dokumentov/48207-pismo-vse-tonkosti-oformleniya-
rekvizitov/

DHIMKIIONENVS IeI0MPOM3BOLACTBA https://olimpoks.ru/enc/

Vuusepcurerckas 6ubnmmoreka ONLINE http://biblioclub.ru/

OBC «Jlaub» http://www.e.lanbook.com

Hayunast snekrponnas 6ubnmoreka eLIBRARY.RU http://elibrary.ru/

«Hay4nast anexTpoHHas OubiImorexka https://cyberleninka.ru/

«KUBEPJIEHMHKA »

«EmuHoe okHO goctyma K - wmHpOopMammonHbM | http://window.edu.ru/

pecypcam»

4.2. CPEACTBA OBECIIEYEHMUS OCBOEHMUA YUEBHOM JUCHHUIIIUHBI
1. MeTtonnueckre yka3aHusi;

HaumeHoBaHne METOIMUECKUX pa3pa60TOK

M.1.

Kpyrymikuna, B.B. Meronuueckue pekoMeHIaluu A7l IPOBEICHUS MPAKTUYECKUX U CEMUHAPCKUX
3aHATHH 10 juciiumae  «MHpOpMaIoOHHOe 00eCTieueHne yIpaBiIeHHUsD» Ul CTYISHTOB
Hanpasienus 1oarotoBkd  38.03.01 «OKOHOMHKA», HANpaBICHHOCTh (MPOGUIIb): DKOHOMUKA
npennpustuil u opranuzanuii AIIK oOpa3oBatensHOro ypoBHs OakanaBpuar [DJIeKTpoHHBIN pecypc|
/ B.B. Kpyrymkuna. — MaxkeeBka: JIOHAI'PA, 2023. — 18 ¢. — Pexxum mocTymna: BHYTpEHHUI
y4ebHo-uH(popmarmonsslii nopran JIOHAT'PA

M.2.

Kpyryuikuna, B.B. Meroauyeckue pekoMeHaalMy MO OpraHu3alidl caMOCTOSITENIbHOW PaboThI 110
macuuiiiHe  «MHpopMalmoHHoe 00ecrieueHue YNpaBleHUs» Uil CTYICHTOB HarpaBJIeHUS
nonrotoBku 38.03.01 «OKoHOMHKay, HANpPaBICHHOCTh (MPO(WIB): DKOHOMHKA MPEINPUSITHNA |
opranmzanmii  AIIK oOpa3oBarenbHOro ypoBHs OakanaBpuar [DnekTpoHHbIH pecypc] / B.B.
Kpyrymkuna. — Makeeska: JIOHAI'PA, 2023. — 15 ¢. — Pexxum nmoctyna: BHYTPEHHH y4eOHO-
uHpopmanmonsslii nopran JOHATPA

2. Marepuainsl 10 BUAaM 3aHSATHI;
3. [IporpamMmMHOe oOecriedeHrne COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX

TEXHOJIOTUH (110 BUAAaM 3aHATHI)

4.3. OHUEHOYHBIE MATEPHUAJIbBI (POHJA OHEHOYHbBIX CPEJACTB)
@OHJT OLIEHOYHBIX CpeNCTB Mo auciuiuiiHe «MHpopMalmoHHOe obecneyeHne YIpaBlICHUS

pazpaboran B coorBeTcTBUM ¢ [lonmokeHmeM o (QoHAE OIEHOUHBIX cpeactB B DenepanbHOM
rOCY/IapCTBEHHOM OFO/DKETHOM 00pa3oBaTeIbHOM YUPEXKICHUHM BhICIIEro oOpasoBaHusi «/loHOacckas
arpapHasi akaJeMHs» M SBIISIETCS HEOThEMIIEMON YacThi0 OCHOBHOM MpodecCHOoHaIbHOM 00pa3oBaTenbHOM
MPOTPaMMBI BRICIIIETO 0OPa30BaHMSL.



https://data.gov.ru/
http://www.consultant.ru/
http://ivo.garant.ru/
http://biblioclub.ru/
http://www.e.lanbook.com/
http://elibrary.ru/
https://cyberleninka.ru/
https://cyberleninka.ru/
http://window.edu.ru/
http://window.edu.ru/

4.4. KPUTEPUU OLIEHKHU 3HAHUI1, YMEHWUI, HABBIKOB
Kpurepuu onenku popmupyrorcst ucxoss u3 tpedoanuii [lonoxeHus: o mopsike opraHu3aiu
U TIPOBEJICHHS TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH M MPOMEXKYTOYHOM aTTECTAMH OOYJAFOIIUXCS TI0
o0pa3oBaTelbHBIM MIPOrpaMMaM BbICIIEr0 00pa3oBaHUsl — MporpaMmamM OakaiaBpuaTa, IporpaMmmam
CIIeLMaIUTETa, IPOrpaMMaM MarucTpaTypsbl.
B mpouecce Tekyiero M NpOMEXKYTOYHOTO KOHTPOJIS OLICHHWBAETCS YpPOBEHb OCBOCHHS
KOMIIETCHIIHH, (POPMHUPYEMBIX TUCITUILIMHOM, COTIIACHO 3TalaM OCBOCHUS AUCIUILTUHBIL.



4.4.1 TlepeyeHb KOMNETEHIHH ¢ YKa3aHHEM 3TANoB UX GopMHpPOBaHHs B Npolecce 0CBOEHHsI 00pa30BaTe/JbHOI NMPOrpaMMbl

Kon Conepxanue HanmenoBanmue B pesynbrare nuzydeHus yueOHON AUCIUIUITMHBI 00yJaronuecs J0JKHBI:

KOMIIETCHIIMH / | KOMIIETCHIIUU (W €€ | MHIUKATOpa JOCTHKCHHUS

WuaukaTop JacTH) KOMITCTCHIIHH I oTan Il 5Tan Il 5ram

JOCTHKEHMS 3HaTh Ymerhb HaBbik 1 (1u) onbIT
KOMIIETEHIIUH NEeATETLHOCTH

OIIK-5 CriocobeH HCnoiabp30BaTh OIIK-5.1 COBpPEMEHHBIX
COBPCMCHHBIC 3HaeT COBpEMEHHbIE “H(OPMAIMOHHBIX
HHq)OpMaHHOHHLIe I/IH(l)OpMaLII/IOHHI)Ie TEXHOJIOTHHU IIpyu pEIICHNUU

TEXHOJIOTUHU U
pOrpaMMHBIE CPEJCTBA
IIPU PELICHUH
po(hecCHOHATBHBIX 332

TEXHOJIOTUHU U
IPOrpaMMHBIE CPE/ICTBA
HPH PELICHUU
npoeCCHOHATTFHBIX 3a/1a4

npogecCHOHANBHBIX 3a1a4

OIlIK-5.2
YMeeT NpuMeHsTh
COBpPEMEHHBIE
MH(pOpPMallMOHHbIE
TEXHOJIOTHH U
IIpOrpaMMHBIE CPE/ICTBA
IIPY pELICHUN
npodeccHoHaANBHBIX 3a1au

MMPUMCHATH COBPEMCHHBIC
nH(OPMAITMOHHBIE
TEXHOJIOTUH U
MPOTrpaMMHBIE CPEJICTBA
IIpU PELICHUN
npodeccroHaBHBIX 3a1a4




4.4.2 Onucanue nokaszareJieii U KpUTepHeB OLEHUBAHNSI KOMIIETEHIIHI HA PA3JIMYHBIX 3Tanax uX GopMUPOBaHHSI, ONMUCAHUE KA

OICHUBAHUSA

Onucanue MKAaJbI OICHUBAHUA C(l)OpMHpOBaHHOCTI/I KOMIIeTeHII it
Kommerenmum na PA3JIMYHBIX JTallaX Ux (bOpMI/IpOBaHI/IH OLCHUBAIOTCs IIKAJIOM: 3auYTCHO», «HEC 3a4YTCHO» B (bOpMC 3a4cTra,
CHECYHOBJICTBOPUTCIILHO», KYAOBJICTBOPUTCIIBHO», «XOPOILIO», KOTIUIHO» B (bopMe 9K3aMCHa

Onucanue nokasareje u KpUTEPUEB ONCHUBAHUA KOMIIeTeHIIMii Ha PA3JIUYHBIX 3Tallax ux (l)OpMHpOBaHI/IH

Pe3yabTar 00y4eHusno

Kpurtepun u nokasare/iu oieHUBAHUSI Pe3yJIbTATOB 00y4eHHs

JUCHHUILINHE HeynoBiieTBopuTe/ibHO YAOBJIECTBOPHTEJILHO XO0pO1Io OTJIMYHO
| aTan ®parMeHTapHbIC 3HAHUS Hemnouanbie 3HaHUSA CdopmupoBanHbie, HO CdopmupoBaHHbie U
3HATBH COBpEMEHHBIE COBPEMEHHBIX COBPEMEHHBIX coJep:xalue oTaeJbHbIe CHCTeMaTHYeCKHe 3HAHUA
uH($OpPMaIMOHHbBIE UH(GOPMaIMOHHBIX MH(pOPMAaLMOHHBIX npoodesibl 3HAHUS COBPEMEHHBIX
TEXHOJIOTMH [IPU PELICHUH TEXHOJIOTMM NPH PEUICHUU | TEXHOJIOTHMM IPU PEILICHUH COBPEMEHHBIX MH(OPMaLMOHHBIX
npodecCuOoHaNBHBIX 3a7a4 npoecCHOHANBHBIX 337]au | MpodecCHOHANBHBIX 3314 UH(GOPMaIMOHHBIX TEXHOJIOTHH MPU pEeLICHUN
(OIIK-5/5.1) /OTcyTcTBHE 3HAHMTT TEXHOJIOTUI IPU PEIICHUH npodeCCHOHATBHBIX 33124
npodeccuoHaIbHbBIX 3a7a4
Il 3Tan ®parmMenTapHoe ymenue | B nenom ycnemHoe, HO He B nesom ycnemmnoe, HO Ycnemnoe u
YMerb npuUMeHSThH IIPUMEHATH COBPEMEHHBIE CHCTEMaTHYeCKOe YMEHUe coJepaxailee oTAeIbHbIe CHCTEeMaTHYeCKOe YMEHHUe
COBPEMECHHBIE MH(pOPMalOHHbIE IIPUMEHATH COBPEMEHHBIE | NMPO0eabl YMEHHe IPUMEHATh |  IPUMEHSTh COBPEMEHHBIE
MH(pOpPMallMOHHbIE TEXHOJIOTMH U IIPOIPaMMHBIE MH(pOpPMalLlMOHHbIE COBPEMEHHBIE MH(pOpMaLMOHHbIE
TEXHOJIOTMH U IIPOrpaMMHBbIE CpEICTBa MPU PELICHUN TEXHOJIOTMH U IPOrPaMMHBIE UH(POPMAaLIMOHHBIE TEXHOJIOTMH U IPOrPaMMHBIE

CpEICTBA MPU PELICHUN
npodeccHoHaNbHBIX 3a71a4
(OIIK-5/5.2)

npodeccuoHaIbHBIX 3aa4 /
OrcyrcTBHEe yMEHUM

CpelCTBa MPU PEIICHUN
npodeccnoHaNbHBIX 33724

TEXHOJIOTHHU U MPOrpaMMHBIC
CpeZCTBa MpU PEIICHUU
npoeccnoHaNbHBIX 3aa4

CpEIICTBA MPHU PEIICHUHN
npodeccHoHaNbHBIX 3a7a4




4.4.3. MeToauuecKkue MaTepHaIbl, ONpee/sonie Npoueaypbl OlleHUBAHUS 3HAHU, YMeHMI,
HABBIKOB M (WJIN) ONBITA 1EATEIbHOCTH, XaPAKTEePU3YIOIIUX 3Tanbl (POPMUPOBAHUSA
KOMIIeTeHIINH

OneHka 3HaHUM, YMEHUH, HaBblKa U (WJIK) OMNbITA JEATEIBHOCTH, XapaKTEPU3YIOLIUX STallbl
(GopMHpOBaHUsA KOMIETEHUUH IO JUCHMIUIMHE HPOBOIUTCS B (opMe TEKYLIEro KOHTPOJIL H
IIPOMEKYTOUHOH aTTECTALUU.

Texymuil KOHTPOJIb MPOBOJUTCS B TEYEHHUE CEMECTPA € LIENbI0 ONPEACICHUS YPOBHS YCBOCHUS

oOyyJarouMucs 3HaHUM,

(GbOpMUPOBAHUS yMEHHIA,

HaBBIKOB M (WJIM) ONbITa JI€ATEIbHOCTH,

CBOEBPEMEHHOIO BBISIBIICHHUS IIPEIO1aBaTeNIeM HEJOCTATKOB B MIOATOTOBKE O0YYarOIUXCs U IPUHATUS
HEOOXOJMMBIX MEp IO €€ KOPPEKTUPOBKE, a TAKXKe Ul COBEPILIEHCTBOBAHUS METOIUKU OOYy4eHUs,
OpraHu3anuy yueOHoi paboThl U OKa3aHHs 00y4YarOIMMCs MHAMBUAYAIbHOW IOMOIIH.

K Tekymiemy KOHTpPOJIIO OTHOCATCS IPOBEPKA 3HAHUM, YMEHUI, HABBIKOB 00YUYarOIUXCSl:

— Ha

3aHATUSX  (Ompoc,

TECTUPOBAaHUE (MHMCbMEHHOE WM KOMIIBIOTEPHOE),

OTBETbI

(HI/ICBMGHHBIC niim yCTHBIe) Ha TCOPCTUYCCKUC BOIIPOCHI, PCIICHHUC IMPAKTUUYCCKHUX 3aJad U
BBITIOJTHEHUEC 3aﬂaHHﬁ Ha INIPAKTHYCCKOM 3aHATUH, BBIITIOJIHCHNUE KOHTPOJIBbHBIX pa60T);

— [II0 pE3yjibTaTaM BBIITOJHCHHA WHANBUAYAJIIbHBIX 3aﬂaHHﬁ;

— IO pe3yJbTaTaM MPOBEPKH Ka4eCTBA KOHCIIEKTOB JIEKIIUM U UHBIX MAaTEPUAIIOB;

— [0 pe3yibTaTaM oOTuYeTa OOydyaroluXcsi B XOA€ WHIUBUAYAIbHONM KOHCYJbTALlUU
IPEero/IaBaTes, IPOBOJANMON B YaChl CAMOCTOSTEIIbHON PabOThI, IO UMEIOIIUMCS 3a/I0JKEHHOCTSIM.

Ha mepBbIX 3aHATHSX MPENoAaBaTeb BbIAACT CTYAEHTaM IpaduK KOHTPOIbHBIX MEPOIPHUSTHIHA
TEKYILEro KOHTPOJIA.

I'PA®UK KOHTPOJBHBIX MEPONIPHUATHI TEKYLIEr0 KOHTPOJIsS 10 TUCHHILIMHE

Nen ®opmupyemast | Huauxarop Oran Dopma Mecsn
HauMEHOBaHUE Kommerennust | noctikenus | GOpMHUPOBaHHS | KOHTPOJIBHOTO MIPOBECHMUS
TEMBI KOMIIETCHIIUM | KOMIICTEHLUH | MEPOIPHUSITHUS KOHTPOJIBHOTO
KOHTPOJIBHOTO (tecr, MEpONPUATHS
MEPOTIPHSTHUS KOHTpOJIbHAS
pabora, Ounas Ouno-
YCTHBIN OIpocC, 3a04Hast
KOJUTOKBUYM,
JIeJIoBast Urpa u
T.IL.)
Pasgen 1. O0mue OIIK-5 OIIK-5.1 I sTan YeTHbI onpoc, 5-e 3-e
TpeOOBaHUs K OIIK-5.2 Il aran TectupoBaHue, | 3aHATHE | 3aHATHE
o opMIICHHUIO MIPEJICTaBICHUE
YIPABJICHYECKOU U 3a1mTa
JOKyMEHTaLN JIOKJIaz1a
(pedepara)
Paznen 2. OIIK-5 OIIK-5.1 I >Tan YeTHbI onpoc, 8-¢ 5-e
Opranuszanus OIIK-5.2 Il aran TectupoBaHue, | 3aHATHE | 3aHATHE
JIOKYMEHT0000poTa IIpeJICTaBIeHNE
Y TIpaBUJjIa BEJICHUS U 3aIuTa
apxuBa JIOKJIa/1a
(pepepata)
Yerublii onpoc — Haubosiee pacnpoOCTpaHEHHBIH METOJ KOHTPOJS 3HAaHUM CTYIEHTOB,

IIpelyCMaTPUBAIOLINI yPOBEHb OBJIAJICHUS KOMIIETEHIIMSMMU, B T. 4. IOJHOTY 3HAHUI TEOPETHUUECKOTO
KOHTPOJHMPYEMOTr0 MaTepHuaa.

IIpu ycTHOM onpoce ycTaHaBIMBAETCS HEMOCPEICTBEHHBIM KOHTAKT MEXKAY IIPENoaBaTelieM U
CTYAEHTOM, B IIpOIlEcCe€ KOTOPOro MpenojaBareib MOIy4aeT MIMPOKUE BO3MOXKHOCTH AJIS U3YYEHUS
UH/IMBUYaJIbHBIX OCOOCHHOCTEH YCBOGHHUS CTYACHTAaMH Yy4eOHOTO MaTepuana.




VYCTHBIA ompoc MO JUCHUIUIMHE TNPOBOAMTCS HAa OCHOBAaHMM CaMOCTOSTENBHOW pPaOOTHI
CTYIEHTA 10 KaXXI0MYy pa3feiry. Bormpocsl mpeacTaBiieHsl B IIaHAX JIEKLUH 110 IUCLHUIUIMHE.

Paznuuator (poHTaNBHBINA, MHIAMBUAYAJIBHBI M KOMOMHHUPOBAaHHBINA omnpoc. PpOHTAIbHBIHI
ornpoc mpoBoAuTcs B Gopme Oeceabl mpemnopasarens ¢ rpynmnod. OH OpraHMYECKH COYETaeTCs C
IIOBTOPEHUEM IIPOMJEHHOTO, SBISAACH CPEICTBOM JUIA 3aKpeIUIeHUs 3HaHWM U yMmeHui. Ero
JIOCTOMHCTBO B TOM, YTO B aKTUBHYIO YMCTBEHHYIO pabOTy MOKHO BOBJIEUb BCEX CTYIEHTOB IPYIIIBI.
Jist 3TOr0 BOMPOCHI JOJDKHBI JOMYCKaTh KPaTKylo (opMy OTBETa, ObITh JAKOHUYHBIMHU, JIOTHYECKU
YBSI3aHHBIMH JPYr' C JAPYrOoM, JaHbl B TaKOH IOCIENOBAaTEIbHOCTH, YTOOBI OTBETHI CTYACHTOB B
COBOKYITHOCTU MOTIJIM PAacKpbITh COZEp:KaHHe pasjena, Tembl. C MoMoIibio (PPOHTAIBHOrO Ompoca
IIpenojaBaTesib MMEET BO3MOXHOCTb IIPOBEPHUTH BBIIOJHEHUE CTYACHTaMU JOMAIIHEro 3alaHus,
BBIICHUTH TOTOBHOCTh TPYHIBI K H3YYEHHIO HOBOTO MaTepuana, OINpPEaeIUTh CPOPMHPOBAHHOCTH
OCHOBHBIX IIOHSATHH, YCBOEHHE HOBOIO y4yeOHOro MaTepHuaia, KOTOPbIi TOJBKO YTO ObLI pa3oOpaH Ha
3aHaTHU. LlenecooOpa3HO HCIONB30BaTh (DPOHTAIBHBIA OMNPOC TakXkKe Iepe] IMPOBEICHUEM
IPAaKTUYECKUX paboT, Tak Kak OH IO03BOJISIET INPOBEPUTh IOJArOTOBICHHOCTh CTYIEHTOB K HX
BBIIIOJIHEHHUIO.

Bonpockl OMKHBI MMETh NPEUMYIIECTBEHHO IIOMCKOBBIM XapakTep, 4TOObI MOOYXIaTbh
CTYJIEHTOB K CAMOCTOSITEIIbHON MBICIUTEIbHOMN IE€ATEIBHOCTH.

WuauBUyanbHbIH ONpoC MpeArnoiaraeT 00bsICHEHHE, CBSI3HbIE OTBETHI CTYAEHTOB Ha BOIPOC,
OTHOCSILIMMCS K H3y4aeMOMYy Yy4yeOHOMY MaTepuany, MO3TOMY OH CIYXHUT BaXXHbIM CPEICTBOM
pasBUTHSL peud, NaMITH, MBILIUIEHUS CTYAEHTOB. UTOOBI clienarh Takyr HpOBEpKY Oosiee Ii1yOOKOM,
HE0OXOUMO CTaBUTh IEpe]] CTYIEHTaMU BOIPOCHI, TPEOYIOLIUE Pa3BEPHYTOrO OTBETA.

Bonpochl a1 MHAMBHUIYAIbHOTO ONpOCA JOJKHBI OBITh YETKUMHM, SICHBIMU, KOHKPETHBIMHU,
€MKMMH, HMMEThb NPUKIAJHOW XapakTep, OXBaTblBaTb OCHOBHOW, paHee IPONICHHBIM MaTepuasn
nporpammel. MIX coneprkaHue NOJKHO CTUMYJIMPOBATh CTYIEHTOB JIOTHUECKU MBICIUTh, CPABHUBATD,
aHAJTM3UPOBaTh  CYIIHOCTH  SIBIICHWH, JOKa3blBaTh, MOAOUPATh yOEAWUTENbHBIE IMPUMEPHI,
yCTAaHaBJIMBaTh IMPUYMHHO-CIICACTBEHHbIE CBS3M, JellaThb OOOCHOBAaHHBIE BBIBOJBI U  3TUM
CIO0COOCTBOBAaTh OOBEKTHMBHOMY BBISIBICHUIO 3HAHUM CTyIeHTOB. Borpocbl 0ObluHO 3ajaroT Beei
rpymnme U nociie HeOOJbIION May3bl, HEOOXOAUMON AJsl TOTrO, YTOOBI BCE CTYAECHTHI MOHSUIM €ro U
IIPUTOTOBUJIUCH K OTBETY, BBI3BIBAIOT ISl OTBETA KOHKPETHOT'O CTYZCHTA.

Js Toro utoObl BbI3BaTh IPH IPOBEPKE I103HABATEIbHYI AKTUBHOCTh CTYJIEHTOB BCEil
TPYMIIBL, 1eJ1eCO00pa3HO CoYeTaTh MHAUBUIYATbHBIA U (POHTAIIBHBIN OIpoC.

JUTUTENbHOCTh  YCTHOTO — ONpOca 3aBUCUT OT Yy4eOHOro MpeaMeTa, BUAA 3aHATHH,
MHAUBUAYaAJIbHBIX OCOOCHHOCTEHN CTY/IEHTOB.

B mpomecce ycTHOro ompoca MpenojaBaTeN0 HEoOXOIUMO MoOYyXJaTh CTYACHTOB
HCIIOJIb30BaTh IIPU OTBETE CXEMBbI, TPaQUKHU, TUarpaMMBI.

3aKytounTeNbHAs 4YacTh YCTHOTO ONpoca — MOJIPOOHBIM aHalu3 OTBETOB CTYJCHTOB.
IIpenonaBaresnb OTMEYAET MOJIOKUTENIBHBIE CTOPOHBI, YKA3bIBA€T HA HEAOCTATKU OTBETOB, JIEIACT
BBIBOJ] O TOM, KaK M3y4yeH yueOHbIil MaTepuain. Ilpu olieHke oTBeTa YUHUTBHIBAET €ro MPaBHIBLHOCThH U
IIOJIHOTY, CO3HATEIBbHOCTh, JIOTHYHOCTh M3JI0KEHHSI Marepuasna, KyJabTypy pe€4Yd, YMEHHE YBS3bIBaTh
TEOpPETUYECKHE TMOJOXKEHUS C TPAKTUKOM, B TOM ducie U c Oyaymied mnpodeccruoHaIbHON
JESTEIIBHOCTBIO.

KpnTepnu H HIKAJbI OHCHUBAHUSA YCTHOI'0 OITpOCa

Kputepun olleHKH NpU TEKYLEM KOHTPOJIE Onenka

CTy,ZI@HT OTCYTCTBOBAJ HA 3aHATHU UKW HE IPUHUMAJ YUaCTHA. HeBepHI)Ie CHEYOOBJCTBOPUTCIBHO
U OIINOOYHBIE OTBETHI IO BOIIPpOCaM, p336I/IpaeMBIM Ha CCMHHApC

CTy,Z[CHT NPpUHUMACT Yy4aCTUC B O6CY)K,Z[CHI/II/I HEKOTOPBIX Hp06J'ICM, I[aéT «YHAOBJICTBOPUTCIIBHO»
paciiibIBUYaTbIC OTBETEI HA BOIIPOCHI. OnuceiBas TEMY, IYTACTCA U TCPACT

CYTh BOIIpOCaA. BCpHOCTB CyX(I[@HPIfI, IMMOJIHOTA U MPAaBUJIBHOCTH OTBETOB —
40-59 %

CTy,Z[CHT NPpUHUMACT Yy4aCTUC B O6CY)K,Z[CHI/II/I HEKOTOPBIX Hp06ﬂeM, I[aéT «XOopouro»
OTBCTHI HA HCKOTOPBIC BOIIPOCHI, TO €CTh HEC MPOABIACT JOCTATOYHO




BBICOKOUM aKTHBHOCTU. BEpHOCTH CyXI€HUM CTYJEHTA, MOJHOTA U
PaBUIHLHOCTH OTBETOB 60-79%

CryzneHT 1eMOHCTpUpPYET 3HaHUE MaTepuala o pasJeiy, OCHOBaHHbIE Ha «OTJINYHO»
3HaKOMCTBE C 00s13aTeIbHON JINTEpaTypOil 1 COBPEMEHHBIMU
yOJIMKAaLUsAMU; 1aeT JOTMYHbIE, apT'yMEHTUPOBaHHbIE OTBETHI HA
IIOCTAaBJICHHBIE BOIPOCHL. BBICOKAa aKTMBHOCTB CTY/JICHTa IIPU OTBETAX Ha
BOIIPOCHI IIPETIOAABATENS, AKTUBHOE Y4aCTUE B IIPOBOJAUMBIX JUCKYCCHUSX.
[IpaBUIBHOCTE OTBETOB U IOJIHOTA UX PACKPBITHS JOJKHBI COCTABIIATH
601ee 80%

TectupoBanne. OCHOBHOE TOCTOMHCTBO TECTOBOW (POPMBI KOHTPOJISI — IIPOCTOTA M CKOPOCTH,
C KOTOpOHM oOcCyIlecTBIseTCS IepBas OLEHKa YPOBHS OOYyYEHHOCTH 10 KOHKDETHOW TeMe,
MO3BOJISIONIAsA, K TOMY K€, PEaIbHO OLIEHUTh TOTOBHOCTh K UTOITOBOMY KOHTPOJIIO B MHBIX (pOpMax H,
B cllyyae HEOOXOAMMOCTH, OTKOPPEKTHpPOBaTb TE€ WJIM HHBIE 3JIEMEHTHl TeMbl. Tect dopmupyer
IIOJIHOTY 3HAHUH TEOPETUYECKOT0 KOHTPOJIUPYEMOTO MaTepHara.

KpuTepnn H IKAJIbl ONCHUBAHUA TECTOB

Kputepuu o1ieHKH npu TeKyIeM KOHTPOJIe

IPOLEHT TNpaBUIbHBIX OTBETOB MeHee 40 (mo 5 OanbHONM CUCTEME KOHTpOJIL — OLIEHKa
«HEYJIOBJIETBOPUTEIBHOY);
NOPOIEHT NpaBWIbHBIX oOTBeTOB 40 — 59 (mo 5 OampHON cuCTeMe KOHTPOJS — OIEHKa

((y,I[OBJ'IeTBOpI/ITeJ'IBHO»)

MPOLEHT MPaBUJIbHBIX 0TBETOB 60 — 79 (1m0 5 6anbHOI cucTeMe KOHTPOJIS — OIEHKA «XOPOIII0»)

nporeHT npaBuibHBIX 0TBETOB 80-100 (1m0 5 GasbHO# crcTeMe KOHTPOJIS — OIEHKA OTIUIHOY)

Kpurepun u mkaJjbl oueHUBaHUs pedepaToB (AOKJIAA0B)

Ouenka ITpodeccuonabHbIC KOMITETCHITUH OT4YeTHOCTh
«OTJIUYHOY Pabora BbIoTHEHA HA BEICOKOM [TucemenHo
npodeccuonansHoM ypoBHe. [lomHOCTBIO o opMIICHHBII
COOTBETCTBYET NIOCTABJIEHHBIM B 3a/I1aHUU 1IEJIIM noknan (pedepar)
u 3aayaM. [IpencraBiennsiii Matepuani B MIPEACTABIIEH B CPOK.
OCHOBHOM BEPEH, JOMYCKAIOTCS MEITKHE [TomHOCTHIO
HeToyHOCTU. CTyIeHT CBOOOIHO OTBEYAET Ha odopmiieH B
BOIIPOCHI, CBSI3aHHBIE C JOKJIa10M. BripaskeHa COOTBETCTBHUU C
CIOCOOHOCTH K MPO(heCCHOHATFHOM aanTalluu, TpeOOBaHUSIMU

WHTEpIPETALMY 3HAHUN U3
MEXIUCIUIIIIMHAPHBIX 00J1acTel

«XOopouio» Pabota BeIIOSIHEHA Ha JA0CTAaTOYHO BBICOKOM ITncemenno
pohecCHOHATFHOM YPOBHE, TOMYIICHBI o opMIIeHHBIH
HECKOJIBKO CYIIIECTBEHHBIX OIIMOOK, HE noknan (pedepar)
BIUSIONIUX Ha pe3ynbTar. CTyIEHT OTBEUaeT Ha | MPENCTaBJICH B CPOK,
BOIIPOCHI, CBSI3aHHBIE C JIOKJIAJIOM, HO HO
HEJ0CTATOYHO TMOJIHO. Y POBEHb HEJJOCTATOYHO C HEKOTOPBIMU
BBICOK. [loMyIIIeHbI CyIIeCTBEHHbIE OLUTNOKH, HE HezopaboTKkaMu

CYILIECTBEHHO BJIMUSIOLIME HA KOHEYHOE
Bocnpusitue Mareprasia. CTyI€HT MOXKET
OTBETUTH JIMIIIb HA HEKOTOPBIE U3 3aJaHHBIX
BOITPOCOB, CBSI3aHHBIX C TOKJIAJA0M

«yIOBJIETBOPUTEIILHO» YPOBEHb HEAOCTATOYHO BHICOK. [lomyIieHb! ITucemenHO
CYLIECTBEHHbIE OLIMOKH, HE CYILIECTBEHHO 0o OopMIIEHHBIH
BIIUSIOLIUE HA KOHEYHOE BOCIIPUATHE nokinan (pegepar)

MaTrcpurajia. CTYJ]GHT MOKET OTBCTHUTH JIMIIIb HA MMpEACTABJICH CO




HCKOTOPBIC U3 3aJaHHBIX BOIIPOCOB, CBA3aHHBIX
C JOKJIaaOM

3HAYUTCIIbHBIM

oro3anueM (0oree
Henenn). merotcst
OTHEIbHEIE HETOYETHI

B 0(hOPMIICHUH

«HCYOOBJICTBOPUTCIBHO»

PaGora BeIMOTHEHA HA HU3KOM YPOBHE.
Homnymensl rpyoObie omuOku. OTBETHI Ha
CBSI3aHHBIE C JIOKJIAJIOM BOIIPOCHI
O0OHapY)KUBAIOT HETOHUMAaHKE MIPEMETa 1
OTCYTCTBHE OpPUEHTALINU B MaTepuaie J0KIaaa

[TuceMeHHO
o opMIIEHHBII

noknan (pedepar)
[peICTaBIICH CO

3HAa4YUTCJIIbHBIM

ono3aanueM (Oonee
Henenn). Umerotcst

CYIICCTBCHHBIC
HCOO0YCTHI B
0(OpMIICHUH.
KpnTepml U HIKAJbI OHCHUBAHUSA ITPE3CHTAIIMN
Heckpunropsl MunuManbHBIN M3noxeHHbIN, 3aKOHYCHHBIH, MTOJTHBIHI OO0pa3IoBBIit
OTBET PaCKPBITHIA OTBET OTBET OTBET
«HEYJIOBJIECTBOPHU- «yZOBIETBOPH- «XOPOIIOH «OTJINYHOY
TENbHO» TEJILHOY»
PackpriTue [IpoGnema He IIpobnema packpsita IIpobGnema packpsita. IIpob6nema packpsita
IIpoGmemst packpsITa. HE TIOJTHOCTBIO. [IpoBenen ananms MTOJTHOCTBIO.
OTCYTCTBYIOT BEIBOIBI. | BBIBOIBI HE cemaHb npob6ieMs! 6e3 [IpoBexneH ananms
W/WIIN BBIBOJIBI HE TIPUBJICUCHUS TIPOOIEMEI C
000CHOBAHEI. JOTIOTHUTETbHOM MIPHUBIICYCHUEM
mutepatypsl. He Bce JTOTIOTHUTEIHHOM
BBIBOJIBI CIICIIaHBl WK | JUTEpaTypsl. BEIBOIBI
000CHOBAHBI. 000CHOBaHBI.
[IpencraBnenue [IpencraBnsemas [IpencraBnsemas IIpencrapnsemas [IpencraBnsemas
nHdopmanus nHpopmanus He uHhopmanus nHpopmanms
JIOTHYECKH HE CBs3aHa. CHCTEeMaTU3HpOBaHa CHUCTEMaTH3HpPOBaHA 1 CHCTEMaTH3UPOBAaHa,
He ncnonp3oBaHsl W/UIK He MOCTIEI0BATENbHA. MOCJIeI0BAaTENIbHA U
npodeccruoHabHbBIE HOCIIeI0BaTeNbHA. Hcnons3oBano 6oiee 2 JIOTHYECKH CBA3aHA.
TEPMUHBIL. Hcnosnb3oBan 1-2 npodeccrnoHaTbHBIX Hcnonb3oBano 6onee
po¢eCCHOHATHHBIX TEPMUHOB. 5 mpodeccrnoHaTbHBIX
TEepPMHUHA. TEPMHHOB.
OdopmiteHne He ucnonbs3oBansl Hcnonb30Banbl Hcnonb30Banbl [upoxo
HHPOPMALMOHHBIC HHPOPMALMOHHBIC HHPOPMAIMOHHBIC HCTIOJIb30BaHBI
TEXHOJIOTHH TEXHOJIOTHH TEXHOJIOTHH WHPOPMAIMOHHBIC
(PowerPoint). Bosbme (PowerPoint) (PowerPoint). He 6oiee 2 TEXHOJIOTHH
4 ombOK B YaCcTHYHO. 3-4 OmnOKH OmKOOK B (PowerPoint).
IIPEACTaBISAEMON B IIPEJICTaBISAEMON IIpeCTaBIsIEMON OTCYTCTBYIOT
HHQOPMAIUH. HHPOPMALIUH. uH(DOpMaLH. omnOKH B
IIpeICTaBIsIeEMON
nHdopmanum.
OTBeTHI Ha Her oTBeToB Ha TonpKo OTBETHI Ha OTBeTHI Ha BOIIPOCHI OTBeTHI Ha BOIIPOCHI
BOTIPOCHI BOIIPOCHI. JJIeMEHTapHbIE TIOJIHBIE W/WJIA YaCTUYHO MIOJIHBIE C
BOIIPOCHI. HOJIHEIE. MPUBHIECHUEM
IIPUMEPOB.

[Ipouenypa oneHMBaHUS KOMIIETEHIIUH 00y4JaroIMXCsi OCHOBaHA Ha CIIEIYIOIINUX CTaHIapTax:
1. Ileppoan4HOCT MPOBEACHUS OLICHKH (IO KaXJI0MY pa3jenly TUCIUILUIMHBI).

2. MHorocTyneH4aTocTh: OIleHKa (Kak MpernojaBareieM, TaK M CTyJEHTaMH TPYIIbI) U
caMooOlleHKa 0Oydaromierocsi, OOCYXJEHHE pe3yJbTaTOB U KOMIUIEKC Mep 10 YCTpaHEHUIO
HEJI0CTaTKOB.



3. EaMHCTBO HCIONB3yeMOH TEXHOJOTHHM JJs BCEX OOYYAIOUIMXCS, BBINOJHEHHE YCIOBHMA
COIIOCTaBUMOCTH PE3yJIbTaTOB OLICHUBAHUS.

4. CoOmrosieHue IMOCIEN0BATEILHOCTU MPOBEACHUS OLIEHKH: IPEIyCMOTPEHO, YTO pPa3BUTHE
KOMIIETEHIIUH UJET MO BO3PACTAHUIO MX YPOBHEH CIIOXKHOCTH, @ OLIEHOYHBIE CPE/CTBA HA KAXKAOM
JTale Y4YUTHIBAIOT 3TO BO3pacTaHue. Tak IO KaXaoMy pas3jieny AWCLUUIUIMHBI HJIET HAaKOIUIEHHE
3HAHWM, Ha IMPOBEPKY KOTOPBIX HAlpaBJIEeHbl TAaKWE OLICHOYHBIE CPEJCTBA KaK YCTHBIM OIpOC U
HOArOTOBKA JOKIAAoB. Jlajgee MpOBOIUTCA 3aJayHOE OOYy4EHHE, IO3BOJIIONIEE OLEHUTh HE TOJIBKO
3HAHUs, HO YMEHUS, HaBbIK U ONbBIT IPUMEHEHHsI CTYJIEHTOB 10 UX IpuMeHeHuto. Ha 3axiitounrenbHoM
JTare MPOBOAMUTCS TECTUPOBAHME, YCTHBIM OMPOC WIIM MUCbMEHHAs! KOHTPOJIbHAs paboTa 1o pasjaeny.

IIpoMeskyTO4Hast aTTeCTAlMS OCYIIECTBIISIETCS, B KOHLIE KaKA0I0 ceMecTpa U MpeICTaBIseT
co00i1 UTOTrOBYIO OLIEHKY 3HAHUH 10 JUCLUIUIMHE B BUJE MIPOBEIEHUS IK3aMEHAIIMOHHOM MPOLETYpHI
(3K3ameHa).

IIpouenypa npoOMEXyTOYHOM aTTeCTalMyd IIPOXOAUT B cooTBercTBUM ¢ [lomoxxeHuem o
TEKyLIEM KOHTPOJE M IPOMEXKYTOYHOW arrectanuu oOydwarommuxcsa. [IpomexyrodHas arrectanus
npoBOIUTCA B (hopMe SK3aMeHa B YCTHOH (opme.

ATTecTallMOHHBIE HCIBITaHUS B (OpME YCTHOTO 3K3aMEHa NPOBOJATCS IPErojaaBaTelieM,
BEJYLIUM JIEKIIMOHHbIE 3aHATUS MO JaHHOM aucuuiuivHe. [IpucyTCTBHME NMOCTOPOHHUX JIUI[ B XOJ€
IPOBE/ICHUS aTTECTALlMOHHBIX UCIBITAHUN 0€3 pa3pelleHus: peKTopa WK MPOPEKTOpa He JOMYCKaeTCs
(32 wuckioueHHeM paOOTHHUKOB aKaJeMHH, BBIMOJHSAIONMX KOHTPOJIUpYIOIKE (YHKIHHA B
COOTBETCTBUM CO CBOMMHU JOJDKHOCTHBIMU 0O0s3aHHOCTAMH). B ciyyae OTCYTCTBHSI BenyLIEro
npernojaBaTesiss  aTTeCTAlMOHHBIE  HCIBITAHHUA MPOBOAATCA  IPENOAABATENEM, Ha3HAYCHHBIM
HNUCbMEHHBIM PAaCHOPsDKEHUEM 110 Kadenpe.

WHBanuapl U JMLa ¢ OrpaHUYEHHBIMU BO3MOYKHOCTSMHU 37J0POBbSl, MMEIOLINE HapYIICHUS
OMOPHO-JIBUTATEJILHOTO ~ alnapara, MOTYT JIOIMYCKaTbCsl Ha AaTTECTALlMOHHBIE MWCIBITAaHUS B
COIPOBOKAECHUH aCCUCTEHTOB-CONPOBOXKAAIOIINX.

Bo BpeMms aTTecTallMOHHBIX HCHBITAHMM OOydaromuecs MOIYT IOJb30BaThcs paboueit
IPOrpaMMOM JTMCUUIUIMHBI, a TaK)K€ C pa3pelIeHHs] MperojaBareis CIpPaBOYHOM M HOPMAaTHBHOMU
JUTEPATYpPOH, KaIbKYISATOPaMHU.

Bpemsi moAroToBku oTBeTa NpH cAaue dK3aMeHa B YCTHOM (hOopMe JOIKHO COCTaBISATH HE
meHee 40 MUHYT (110 JKeJIaHUI0 00Y4YaroLerocs OTBET MOXKET ObITh JOCPOYHBIM). Bpems oTBeTa — He
6onee 15 MuHyT

ITpu mpoBeeHUN YCTHOTO K3aMeHa SK3aMEHAIMOHHBINA OnjIeT BBIOMPAET caM SK3aMEHYEeMbIit
B ciyyaiiHOM nopsiake. [Ipy moAroroBke K yCTHOMY 3K3aMEHY SK3aMEHYEMbIH, Kak MpPaBUJIO, BEIET
3aIlMCH B JIMCTE YCTHOT'O OTBETA, KOTOPBIH 3aTeM (110 OKOHUAHUH K3aMeHa) CIaeTcsl IK3aMEeHaTopy.

DK3aMeHaTOpy NMPEeAOCTaBISAETCS IPABO 33/1aBaTh OOYYAIOLUIUMCS JOTIOJHUTEIbHBIE BOIIPOCHI B
pamMKax IpOrpaMMbl AMCHMIUIMHBL, a TAaKXe, MOMUMO TEOPETHMYECKHX BOIIPOCOB, JaBaTh 3aJayH,
KOTOpBIE N3YYAJIUCh HA MPAKTUUECKUX 3AHITUAX.

Ixana oueHNBaHUA

IK3aMeH,
3a4eT C OlEHKOM,
KypCcOBbI¢ padoThl
(MpoeKTHI), NPAKTHKH

3auer Kpurepun onenuBanus

CdopmupoBaHHbIE U CUCTEMAaTHUYECKUE 3HAHUS;, YCIICIIHBIC U
«OTIN4HO» CHUCTEMAaTHYECKUE YMEHHSI;, YCTICIITHOE U CUCTEMAaTHUECKOe
MIPUMEHEHNE HABBIKOB
CdopmupoBaHHbIE, HO COJIEpIKAIIIE OTACTBHBIE TIPOOEITBI
«3a4TeHo» 3HAHMSL; B LIEJIOM YCIIEIIHbIE, HO COAEpIKallIne Mpooebl
YMEHUS; B 1IEJIOM YCIIEIIHOE, HO COITPOBOK/IAIOIIEECS
OTJICJIbHBIMU OITMOKAMH MTPUMEHEHHE HaBbIKA
«Y 10BIE€TBOPUTEIIHHOY Henonnble 3HaHMS; B 1IEIOM YCIIEITHOE, HO
HECHCTEMaTHYEeCKOE YMEHUE; B 11€JI0M YCIIEIIHOE, HO

«Xopo1o»




HECUCTCMATHYCCKOC IIPUMCHCHHNC HABBIKOB

@®parmeHTapHbIC 3HaHUSI, YMEHUS 1 HAaBBIKU / OTCYTCTBYIOT

«HeynosnerBopurenbHo» | «He 3auTeHo»
3HAHUS, YMECHHS U HABBIKU

4.5. METOJWYECKUE YKA3AHMS JJIS1 OBYYAIOIIMXCS IO OCBOEHUIO
TACIATLITAHBI

[Ipuctynas K M3y4eHUIO NUCUUIUIMHBI, CTYJACHTY HEOOXOAMMO BHUMATEIbHO O3HAKOMHTHCS C
TEMAaTUYECKUM IUJIAHOM 3aHSTHH, CIHCKOM PpEKOMEHJIOBaHHOM JsuTepaTypbl. Clenyer YsICHUTh
MOCIIE0BATEIbHOCTh BBITIOJIHEHUS! MUHIUBUAYAIbHBIX yueOHbIX 3anaHuil. CaMmoctosiTenbHas padora
CTyJEHTa TpenanoyiaractT paboTy ¢ HAyYHOW W Y4eOHOH NUTEpaTypoil, yMEHHE CO3/1aBaTh TEKCTHI.
VYpoBeHb U IIyOMHA YCBOCHHUS AUCIHMILTUHBI 3aBUCAT OT aKTUBHOM M CHUCTEeMAaTU4YeCKOM paboThl Ha
JEKIMAX, M3YYEHUS PEKOMEHJIOBAHHOW JIUTEPATyphl, BBIMNOJHEHUS KOHTPOJBHBIX MHCHbMEHHBIX
3aJaHuN.

[Ipu u3ydeHnn AUCHUIUIMHBI CTYICHTHI BBITOIHSIOT CJICIYIONINE 3aJaHuUs:

- U3y4aroT PeKOMEHOBAHHYIO HAYYHO-TIPAKTHYECKYIO U yU4eOHYIO JTUTEepaTypy;

- BBITIOJIHSIOT 3aIaHUSs, IPEyCMOTPEHHBIE /11 CAMOCTOSITEILHOM pabOTHI.

OCHOBHBIMU BUJAMH AyJUTOPHOU PaOOTHI OOYYAIOMIMXCS SBJSIOTCS 3aHATHS JEKIIMOHHOTO
THUIIA U 3aHATUSI CEMUHAPCKOTO THUIIA.

B xome nexkuuii mpenogaBaTenb HW3JaraeT U PasbiCHIET OCHOBHBIC, Hauboyiee CIOXKHBIC
MOHITHS TEMbI, & TaKXKE CBSI3aHHBIC C HEH TEOPETUYECKHE W MPAKTUYCCKHE MPOOJIEMBI, JaeT
PEKOMEHIall1 Ha CeMUHAPCKOoe (IPaKTHUECKUE) 3aHATHE U YKA3aHUS Ha CAMOCTOSITENIbHYIO padoTy.

CeMuHapckue (MIpaKTUYECKUE) 3aHITUS 3aBEPIIAIOT U3yUyeHUE TeM yueOHOM quciuiuinbbl. OHu
CHyXaT i 3aKpeIUIeHUs M3Y4YeHHOIO0 Marepuaja, pa3BUTUS YMEHMH M HAaBBIKOB IOJITOTOBKH
JIOKJIAZ0B, COOOIICHUM, MPUOOPETEHUS OMbITa YCTHBIX MYOJWYHBIX BBICTYIJICHUH, BEACHUS
JUCKYCCHUH, apryMEHTAalUM U 3alllUThl BBIJIBUTAEMbIX IIOJIOKEHHM, a Takxke Uil KOHTPOJIS
MIPErno/iaBaTesieM CTENEeHU MOArOTOBJICHHOCTH CTYACHTOB 110 N3y4aeMOM TUCIUIUINHE.

CeMuHap mnpeanonaraeT cBOOOAHBIH OOMEH MHEHMSMH 1o u30OpaHHON Temaruke. OH
HAYMHAETCS CO BCTYMHUTEJIBHOTO CJOBa IpenojaaBarelisa, (OpMYIUPYIOMIETO Ieidb 3aHATUA U
XapaKTEepPU3YIOIIET0 er0 OCHOBHYIO MPOo0JieMaTuKy. 3aTeM, KaK MPaBHIIO, 3aCIyIIUBAIOTCS COOOIIEHUS
cTyneHToB. OOCYXJIeHHE COOOIIEHHUS] COBMENIAETCS C PAaCCMOTPEHHMEM HaMEUEHHBIX BOMPOCOB.
CooOrmienus, MpeAnonararoniye aHamu3 MNyOJauKaluid TOo OTAETbHBIM BOMpOCaM CeMHHapa,
3aCNIyIIMBAIOTCS  OOBIYHO B cepeauHe 3aHATus. [loomipsieTcss BBIABHKEHUE U OOCYXKICHUE
aNbTepHATHUBHBIX MHEHHH. B 3aKIII0OUNTENBHOM CIIOBE MpernojaBaTelb MOABOIUT UTOTU OOCYKIECHUS U
OOBSIBIISIET OLIEHKH BBICTYIABIIUM CTYyACHTaM. B 1esX KOHTPOJS MOJATOTOBIEHHOCTH CTYIAEHTOB U
MPUBUTHS UM HaBBIKOB KPAaTKOTO MHCbMEHHOTO M3JIOKEHHUS CBOMX MBICIEH MPENnoaaBaTellb B XOIE
CEMHMHAPCKHUX 3aHATHI MOKET OCYIIECTBIIATh TEKYIINI KOHTPOJIb 3HAHUN B BUJE TECTOBBIX 3aJaHUM.

[Ipy nmoaroToBke K CEeMHHapy CTYIEHTBI HUMEIOT BO3MOXXHOCTb  BOCIIOJIb30BATHCS
KOHCYJIbTAIIMSIMU TIpernojiaBarelisi. Kpome yka3zaHHBIX T€M CTYACHTHI BIIpaBe, MO COTJIACOBAHUIO C
npenoaaBareneM, U30upaTh U IPYrue HHTEPECYIOUINE UX TEMBI.

IMoaroroBka K JeKUUsM.

3HAKOMCTBO C JUCIUIUTMHON MPOUCXOANT yXKe Ha MEePBOU JIEKIIUH, T/Ie OT CTyJAeHTa Tpedyercs
HE TIPOCTO BHUMAaHHWE, HO M CaMOCTOsATEeIbHOE odopmiieHHe KoHcmekTa. [Ipu paboTe ¢ KOHCIEKTOM
JEKIMA HEOOXOJWMO YUYUTHIBaTh TOT (AKTOp, YTO OJHU JIEKIUU JAI0T OTBEThl Ha KOHKPETHBIS
BOIIPOCHI TEMBI, IPYTU€ — JIUIIb BBIABISIOT B3aMMOCBSI3M MEXIY SBICHUSMH, TMOMOTas CTYJIEHTY
MOHSTHh TyOMHHBIC MPOIECCHl PA3BUTHUS M3Yy4aeMOro MpeAMeTa Kak B UCTOPUH, TaK M B HACTOSIIEE
BpeMI.

KoncnektupoBaHue JeKIUH —  CIOXKHBIM BUJA  BY30BCKOW  ayJIUTOPHOM  paboTHI,
MPEANOJAraloNuii  MWHTCHCUBHYIO YMCTBEHHYIO JCSTENBHOCTh CTyIEHTAa. KOHCIEKT SBISIETCS
MOJIE3HBIM TOTJA, KOT/Ia 3allMCaHO CaMo€ CYIIECTBEHHOE M CIIeNaHO 3TO caMuM oOydarommumcs. He
HAJI0 CTPEMUTHCS 3aMKCATh JOCIOBHO BCIO JICKIHIO. Takoe «KOHCIEKTHPOBAHME) MPUHOCUT OOJIBIIIE



Bpena, 4eM Mojb3bl. LlerecooOpa3Ho BHayale MOHATh OCHOBHYIO MBICIB, M3JIaraeMylo JIEKTOPOM, a
3aTeM 3anucaThb ee. JKenarenbHo 3alHuch OCYLECTBIATh HA OJJHON CTPaHMILIE JINCTA WIM OCTABJISIS OIS,
Ha KOTOPBIX MO3/IHEE, TIPU CAMOCTOSTEILHON pabOTe ¢ KOHCIIEKTOM, MOKHO CZENaTh JOMOJHUTEIbHbIE
3aIllUCH, OTMETUTh HETIOHATHbBIE MECTA.

KoHCIeKT JeKuuu JIydine MmojapasieiiaTh Ha IMYHKTHI, COOMOZas KPacHYI CTPOKY. JTOMY B
6onbLIOH cTeneHr OyayT crocoOCTBOBATH BOIPOCH! IIaHA JIEKIMH, IPEIOKEHHBIE MTPEN01aBaTeNsIM.
Crnenyer oOpamath BHUMaHHE Ha aKUEHTHI, BBIBOJBI, KOTOPHIC JIENAeT JIGKTOp, OTMEeYas Hauboiee
Ba)XHbIE MOMEHTHI B JIEKLIMOHHOM MaTepuaje 3aMEeUaHHsIMU «BaXXHO», «XOPOILO 3allOMHUTHY» U T.II.
MoskHO nenath 3TO U C IOMOIIBIO PA3HOLIBETHBIX MAapKEpOB WIM PYYEK, IOAYEPKUBAs TEPMUHBI U
OIpeieNIeHusl.

[lenecoobpa3no pa3zpaboTarh COOCTBEHHYIO CHCTEMY COKpalleHUl, abOpeBHATyp U CHMBOJIOB.
OpHako npu JanbHeiel padore ¢ KOHCIIEKTOM CHUMBOJIBI JIyUIlle 3aMEHUTh OOBIYHBIMU CIIOBaMHM JIJIs
OBICTPOIO 3pUTEIILHOTO BOCIIPUATHUS TEKCTA.

PaboTas Hai KOHCIIEKTOM JIEKLIUH, Bcerjaa Heo0X0AMMO UCIIOJIb30BaTh HE TOJIBKO YU€OHUK, HO U
Ty JHTEpaTypy, KOTOPYIO JONOJHUTEIBHO pEKOMEH0BaN JeKTop. VMeHHO Takas cepbe3Has,
KpOIOTiKBas padoTa C JEKIHOHHBIM MaTepUaloM I03BOJUT INIyOOKO OBJIAJETh TEOPETHUECKUM
MaTepUaioM.

IToaroroBka K NpakTHYeCKUM 3aHATUSIM.

[1oAroToBKY K KaXa0My IIPaKTUYECKOMY 3aHATHUIO CTYJEHT JAOJKEH HayaTh C 03HAKOMIIEHHUS C
IUTAHOM IIPAKTUYECKOI0 3aHATHSI, KOTOPBII OTpakaeT coAepikaHue NMpeiiokKeHHON Tembl. TijarenbHoe
IPOJYMBIBAHUE U H3YYEHHE BOIIPOCOB IIJJaHA OCHOBBIBAETCS Ha MPOPA0OTKE TEKYILIEro MaTrepuasa
JEKIMH, a 3aTeM HM3ydeHHsl 00s3aTelabHON M JONOJHUTEIbHON JINTEpaTypbl, PEKOMEHJAOBAaHHON K
TaHHOU TeMe. Bce HOBBIE MOHATHS MO M3Y4aeMOW TeMe HEOOXOAMMO BBIYYHTHh HAU3YCTh U BHECTH B
rJI0Ccapyuid, KOTOPBIN 11eJ1eco00pa3HO BECTH C caMOro Havajla U3y4eHUus Kypca.

Pesynbprat Takoil paboThI JOKEH MPOSIBUTHCS B CIIOCOOHOCTH CTYACHTA CBOOOTHO OTBETUTH HA
TEOPETUYECKHE BOIPOCHl MPAKTUKYMa, €0 BBICTYIUIEHUH U YYaCTUU B KOJUIEKTMBHOM OOCYXIEHUHU
BOIIPOCOB H3Y4YaeMOH TEMbI, IPABWJIBHOM BBIIIOJIHEHUU IPAKTUYECKUX 3aJaHUN U KOHTPOJIbHBIX
pabor.

B mnpouecce moAroToBKM K NPAaKTUYECKUM 3aHATUSAM, CTYJEHTaM HEOO0XOAMMO OOpaTHUTh
0co00e BHUMaHHE Ha CaMOCTOSITENIbHOE U3yueHHe PEKOMEHI0BaHHOM uTepaTypsl. [Ipu Beelt noiaHoTe
KOHCIIEKTUPOBAHUS JIEKIIMY B HEW HEBO3MOXKHO M3JIOKUTh BECh MaTEpHUall U3-3a JINMUTA ayAUTOPHBIX
yacoB. IlosToMy camocTosiTensHas paboTra ¢ ydeOHUKaMH, Y4eOHBIMH TMOCOOMSMH, HAYyYHOM,
CIIPaBOYHOM JIUTEpaTypoi, MaTeprallaMu NepUoANYECKUX U31aHui U VIHTepHeTa siBnsieTcs: Haubosee
3QGEKTUBHBIM  METOAOM  IOJYYEHHMs  JIOMOJHUTENBHBIX 3HAaHUM, [O3BOJIAET 3HAYUTEIBHO
aKTHUBU3MPOBATh TIPOIIECC OBIAJeHUs WHMOpMaImen, crocoocTByeT Oojiee TIyO0OKOMY YCBOCHHIO
U3y4yaeMoro marepuaia, GopMHUpPYET y CTYACHTOB CBOE OTHOIIEHUE K KOHKPETHOM mpobieme.

Pexomennauuu no padore ¢ JJuTeparypoii.

Paboty ¢ nurepaTypoil 1enecooOpa3HO HayaTh C M3ydeHHs] OOImMX padoT MO TeMe, a TakKe
y4eOHUKOB U y4yeOHbIX mocoOuil. Jlamee peKoMeHIyeTcs MeperTu K aHain3y MoHorpaduil u cratei,
paccMaTpUBAIONIMX OT/AENbHbIE aCHeKThl MpoOsieM, H3y4aeMbIX B paMKax Kypca, a Takke
OQUIMATIbHBIX MAaTEPHAJIOB U HEONMyOIMKOBAaHHBIX JOKYMEHTOB (Hay4HO-UCCIIEI0BATENbCKUE padOThI,
JiccepTalui), B KOTOPBIX MOTYT COJIEPKaThCcsl OCHOBHBIE BOIIPOCH H3y4aeMOi MPOOIEMBI.

Paboty ¢ ucToyHMKaMu HaJl0 HAYMHATh C O3HAKOMHUTEIBLHOTO YTEHUS, T.€. IPOCMOTPETh TEKCT,
BBIJIETISASL €T0 CTPYKTYpHBIE €AUHMIBL. IIpy 03HAKOMHUTENBHOM UTEHUM 3aKjaJKaMH OTMEYAIOTCS TE
CTpaHULIbl, KOTOpbIe TPeOYIOT O0Jiee BHUMATEIBHOIO U3YUECHHUS.

B 3aBucHMOCTH OT pe3yabTaTOB 03HAKOMUTEILHOTO YTEHHS BBIOMpAETCs JalbHEUIINN cr1oco0
paboThl ¢ uctouHuKoM. Eciu 117151 pa3penienust mocTaBieHHOM 3a1aun TpeOyeTcs u3ydeHne HEKOTOPBIX
(parMeHTOB TEKCTa, TO UCIOJIb3YETCS METOJ| BHIOOpOYHOro ureHus. Ecnu B KHUTe HET moapoOHOro
OTJIaBJICHUS, ClieyeT oOpaTUTh BHUMaHUE yYEeHUKA Ha MPEAMETHbBIE U IMEHHBIE YKa3aTelH.

N36panHble (pparMeHTHl WM BeChb TEKCT (€CIM OH LEJIMKOM HMEET OTHOIIEHHE K TeMe)
TpeOyIOT BIYMUYUBOTO, HETOPOIUJIMBOTO UYTEHUS C «MBICICHHON MNpopaldoTkoil» MmaTepuana. Takoe



YTeHUE MpEANnojaraeT BblAeNeHue: 1) IIaBHOTO B TEKCTE; 2) OCHOBHBIX apryMEHTOB; 3) BBIBOJOB.
Oco0oe BHUMaHUE ClIeIyeT 0OpaTUTh HA TO, BHITEKAET T€3HUC U3 ApIYMEHTOB WJIU HET.

HeoOxomuMo Takke MpoaHAIM3UPOBaTh, KAaKUE W3  yTBEPXKJICGHUW aBTOpa  HOCAT
npoOieMaTUYHBINA, TUITOTETUYECKUM XapaKTep U YIOBUTh CKPBITHIE BOIPOCHI.

[lonsiTHO, YTO ymMeHHE TakuM 00pa3oM paboTaTh C TEKCTOM MPUXOIUT JAJIEKO HE Cpasy.
Hawunyumuii crnoco6 Hay4yuThCs BBIIETATH [VIABHOE B TEKCTE, YJIaBIMBATh MPOOJIEMATUYHBIN XapakTep
YTBEPKJICHHM, JaBaTh OLIEHKY aBTOPCKOM IMO3UIIMH — 3TO CPABHUTEIBHOE YTEHHUE, B XOJI€ KOTOPOTO
CTYJIEHT 3HAKOMHUTCS C pPa3jiMYHbBIMH MHEHHUSIMU [0 OJHOMY M TOMY € BOIPOCY, CpPaBHHBAET
BECOMOCTh M JI0Ka3aTeJIbHOCTh apPIYMEHTOB CTOPOH M JIEJaeT BBIBOJI O HauOOJbIIEH yOeIUTETbHOCTH
TOUN WJIM UHOW MTO3ULINH.

Ecnu B nurepaType BCTpeuaroTcsl pa3Hble TOUKH 3PEHUSI IO TOMY WJIM MHOMY BOIIPOCY H3-3a
CJIOKHOCTH IMPOLIEAIINX COOBITUI U SIBICHUHN, HEJIb3S1 UX OTBEPrarh, He pazoOpasuuch. [Ipu Hanmuuun
PaCXOXACHUM MEXIy aBTOpaMHU HEOOXOAMMO HAMTHU pallMOHAIBHOE 3€PHO Yy KaXKJIOTO M3 HUX, YTO
MO3BOJIUT TJIy0’K€ YCBOUTH NMpEAMET U3yueHUs U 0ojee KPUTUYHO OLEHUBATh M3ydaeMbI€ BOIPOCHI.
3HAKOMSCh ¢ OCOOBIMHU TMO3UIMSAMH aBTOPOB, HY>KHO OINPENEISITh UX CXOXKUE CYKICHHS, apTyMEHTHI,
BBIBO/IbI, & 3aTE€M CPAaBHUBATh WX MEXKIY COO0I U MPUMEHSTh U3 HUX TY, KOTOpas OoJiee yoeAUTenbHa.

Cnenyrommm »>TanoM palbOThl € JUTEPATYpHBIMH HWCTOYHHKAMHU SBJSIETCS  CO3JaHUE
KOHCIIEKTOB, (PUKCHUPYIOIINX OCHOBHBIE TE3UCHI U apryMeHThl. MOXHO JleJaTh 3aliCH Ha OTAENbHBIX
JUCTaX, KOTOPBIE TTOTOM JIETKO CUCTEMAaTU3UPOBATh 10 OT/ACIBHBIM TeMaM H3ydaeMoro kypca. [dpyroit
Crocob — ATO BEACHHE TEMaTHYECKUX TEeTPaJei-KOHCIEKTOB M0 OAHON Kakoi-mubo Teme. bosbiine
CHeIHalIbHBIE PAa00THl MOHOTPAa(hHUECKOTO XapaKTepa 1enecoo0pa3Ho KOHCIIEKTUPOBATh B OTACIBHBIX
TeTpajsix. 37€Ch BaXXHO BCIIOMHUTD, YTO KOHCIIEKTHI MUIITYTCS HA OJHON CTOPOHE JIUCTA, C MOJISIMHU U
JIOCTATOYHBIM JJISI UICIIPABJICHUS U PEMApPOK MEKCTPOUHBIM PACCTOSIHUEM (ITH IMIpaBUjia COOJIIOIAI0TCS
IUIsl ynoOcTBa peaakTUpoBaHusi). Eciu B KOHCHEKTaX MPUBOASTCS IIUTATHI, TO HEMPEMEHHO JIOJKHO
ObITh JAaHO YKa3aHWE Ha HWCTOYHHMK (aBTOp, Ha3BaHWE, BBIXOJHBIC JaHHbIE, N° CTpaHMUIIBI).
BrnocnenctBuu 31a nHMOpMauu MOXKET ObITh UCIOJIb30BaHA MIPHU HAMUMCAHUU pedepaTa WU IAPYroro
3a1aHMSL.

Taxum 06pazom, npu paboTe ¢ UCTOYHUKAMHU U JIUTEPATYPOil BAXKHO YMETh:

- COIOCTaBJSITh, CpPaBHHUBATh, KIACCU(PUIIUPOBATh, TPYNIUPOBATH, CHUCTEMATU3UPOBATH
nH(}OpPMAaIIMIO B COOTBETCTBUU C OMPEIeICHHON y4eOHOl 3a1aueii;

- 0000maTh nMoay4eHHy0 nH(OpMaIHIo, OIEHUBATH MPOCITYIIAHHOE U MPOYUTAHHOE;

- (uxcupoBaTh OCHOBHOE COJIEp>KaHUE COOOIIEHU; POpMYIHUPOBaTh, YCTHO U MUCHMEHHO,
OCHOBHYIO HJICIO COOOIICHUST; COCTABJIATH TIaH, POPMYyIUPOBATH TE3UCHI;

- TOTOBUTH U MPE3EHTOBATh Pa3BEPHYTHIE COOOIICHHSI TUTIA TOKIA/a;

- paboTaTh B pa3HbIX peKUMax (MHAMBUIYAIBHO, B TIape, B TPYIINE), B3AUMOICUCTBYS IPYT C
ApYTOM,;

- TOJB30BaThCs pedepaTUBHBIMU U CIIPABOYHBIMU MaTepUATIaMU;

- KOHTPOJMPOBATH CBOU JCUCTBUS M JECHCTBHUS CBOMX TOBApHIIEH, OOBEKTUBHO OIICHUBATH
CBOH JICHCTBHS;

- o0pamathcst 3a MOMOIIBIO, TOTIOJHUTEIFHBIMU Pa3bsICHEHUSIMU K TMPENOIaBaTeNI0, APYTUM
CTYJICHTaM.

- T0JIb30BAThCs JUHIBUCTUYECKON MIIM KOHTEKCTYaJbHOM JOTAJKOM, CIOBAPSMHU PAa3IMUYHOTO
XapaxkTepa, pa3IiyHOro poja MojACKa3KaMu, OropaMu B TeKCTe (KIIFOUEBBIE CJIOBA, CTPYKTYypa TEKCTa,
npenBapsonias HHGopMaIus 1 Jip.);

- WCIOJIb30BaTh MPH TOBOPEHWH W TIHChbME CHHOHUMHYHBIE CPEICTBA, CJIOBa-OIMHMCAHUS
OOIINX MOHSITHIA, Pa3bsICHEHUS, TPUMEPHI, TOTKOBAHUS, «CIIOBOTBOPUYECTBOY;

- TIOBTOPATH WM Tepedpa3upoBaTh PEIUIMKY coOeceTHUKA B MOATBEPKICHUU TMOHUMAHHUS
€ro BBICKA3bIBAaHUS UJIU BOIIPOCA;

- o0paTuThCs 32 MOMOIIBIO K COOECEHUKY (YTOUHHUTH BOTIPOC, TIEPECTIPOCUTH U JIP.);

- HCIONB30BaTh MHMUKY, KECThl (BOOOIIE M B TE€X CIydYasX, KOT/Ia S3BIKOBBIX CPEICTB HE
XBaTaeT sl BRIPAXKEHUS T€X WJIM UHBIX KOMMYHUKATUBHBIX HAMEPEHUH ).

[ToaroroBka Kk MPOMEKYTOUHOM aTTECTAINH.



[Tpu MOATrOTOBKE K MPOMEKYTOYHOMN aTTECTAIMH 1[eJIECO00Pa3HO:

- BHUMATEJbHO M3yYUTh NIEpPEYCHb BOIIPOCOB U ONPEAEIUTh, B KAKMX HCTOUYHUKAX HAXOMATCS
CBE/ICHUS, HEOOXOAMMBIE IJIsl OTBETA HA HUX;

- BHHUMATEJIBHO MPOYUTATh PEKOMEHIOBAHHYIO JINTEPATYPY;

- COCTaBHUTb KPaTKUE KOHCIEKThI OTBETOB (IJIAHBI OTBETOB).

5. MATEPUAJIBHO-TEXHUYECKOE OBECIHHEYEHUE JUCHUIIVINHBI

Jnst peanusanuu mpouecca oOydyeHHs W KOHTPOJS 3HAHUH OOy4aromuxcs IO JUCHUILTHHE
UCTIOJIb3YIOTCS:

— ydeOHas ayiuTOpHsi, OCHAIIEHHAs HEOOXOAMMBIM YYEOHBIM OO0OpYIOBaHUEM (ZIOCKA
ayUTOPHAas, CTOJIbl U CTYJIbsl YUEHUUYECKUE, IEMOHCTPALIMOHHbBIE CTEH Bl U JP.);

— TIOMEMICHUS JJIs CaMOCTOSITENbHOW pPa0bOThI C BO3MOXKHOCTBIO MOAKIIOYCHHS K CETH
«laTepHeT» M obecreuyeHreM JOCTyNa B SJIEKTPOHHYIO MH(OPMAIMOHHO-00pa30BaTEIbHYIO Cpeay
AKazeMun.

Jli1st oOecrieueHUsI OCBOCHUS AUCITUILUIMHBI HEOOXOIMMBI:

1. YuyeOHuku, yueOHO-METOUYECKHE TTOCOOUS, CIIPABOYHBIE MaTepUabl U T.I1.

2. NadopmManioHHbIe CTEHIBI.

3. Cnaiigpl, npe3eHTaluu y4eOHOro MaTepuaa, BU1eOMaTepHallbl.

4. MynsTuMeanitHoe 000pyI0BaHHE.

5. KomnbrorepHoe o0oOpynoBaHHE C JIMLEH3MOHHBIM M CBOOOIHO pacnpoCTpaHsIeMbIM
IIPOrPaMMHBIM 00€CTIEYEHUEM:

MS Windows 7

Oducuerii maket npunoxenuit Microsoft Office

WIinRAR

7-Zip

Adobe Acrobat Reader

Yandex Browser

Cucrema snextponHoro odyuenuss MOODLE

Annexc.Tenremoct

TrueConf Online



Ipuiaoxkenue A
AHHOTauus padoyeii mporpaMMbl TUCHUILTHHBI
«MHpopmanimoHHOe 0OecriedeHne yupaBIeHUs
Hanpagsaenue noaroroBku: 38.03.01 Dxonomuka
HanpasiaenHnocts (mpopuib): «DKOHOMUKA NpeAnpuaTuil u opranuzauuid AITK»
KBamudukanus BpInycKHUKA: OakagaBp
Kadgenpa skonHoMuku

1. Hean u 3a1a4u TUCHUTLTAHBI

Heasro aucnumimibl  «MHpopManmoHHOEe — oOecrieueHHe  YIpPaBICHHS»  SIBISCTCS
dbopMupoBaHHe Yy OOYYarOIIMXCS 3HAHWA O pONM HMH(OpPMAIMKU B YNPABICHUH, O3HAKOMIICHUE C
OCHOBHBIMHM  JJIEMEHTaMH HH()OpPMAIMOHHOW HH(PACTPYKTYphl OpPraHU3allid, HOPMATHBHBIMHU
nokymentamu, ['OCTamu, perymupyronidMu MpaBWiia COCTaBICHHS W OQOPMIICHHS CIYKEOHBIX
JOKYMEHTOB, OCBOCHHE NPAKTUYECKHX OCHOB COCTABIICHHS JIOKYMEHTOB, HCIOIb3yEeMbIX JIJIS
OCYILECTBIICHHS MPO(HECCHOHANBHOM eI TeIbHOCTH.

3agaum U3yvyeHus JMCUMIIMHBI:

—O3HAaKOMUTH CTYACHTOB C TCOPCTUUYCCKHUMHU, MECTOJUYCCKHMMU W HNPAKTHUUYCCKHMMU OCHOBaAMHU
JOKYMEHTAIMOHHOTO OOECIIeYEeHUs YIPaBICHYECKOH JEsTENbHOCTH, HOPMAaTHBHO-METOANYECKON
0a30# AEeIONPOU3BOICTBA;

—c(hopMHpOBaTh MpPEACTaBICHHE OO0 OCHOBHBIX MPHUHIMIIAX M METOJAX OpraHU3al|H
3 PEKTUBHOTO JIEIONPOU3BOJICTBA;

—copMupoBaTh HABBIKK PabOTHI C JOKYMEHTaMH (COCTaBJICHUE, OPOPMIICHHE, aHATIN3).

2. MecTO AUCHHUILIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrpaMMbl

HNucnumnaa — «HpOpManmoHHOEe O00CCIeUeHUE YIPABICHUS»  SBISCTCS  OUCYUNIUHOLU
0bsa3amenvHOl yacmy y4eOHOTO TIaHa OCHOBHOM MpodeccnoHalbHOM 00pa30BaTEIbHON MPOTpaMMbl
HarnpaBieHuss mnonarotoBku: 38.03.01 DOkoHoMuKa, HampaBiIECHHOCTh (TpPoduib): DKOHOMHUKA
npeanpuatuii u opranuzanuii AITK.

Kommnerenmum, mnogydeHHbIE NMPU WU3YYCHUW NaHHOW AUCIUIUIMHBI, SBIISIOTCS OCHOBOM st
u3ydeHus JUcHUIUIMH «MH(pOpMallMOHHBIE TEXHOJOTMH B SKOHOMHKE», «byxranTepckuii ydeT Ha
TIPS ATPUSITHI.

3. Komnerenuuu, popmMupyemMbie B pe3y/ibTaTe 0CBOCHUS AU CHUIITHHBI

[Tmanupyemslii mporiecc 00yueHus 1Mo TUCIMIUINHE, HAllPaBlieH Ha (POPMHUPOBAHUE CIIETYIOIINX
KOMIIETECHLIUN:

Ob6wmenpodeccuonanbubie (OIIK):

CriocobeH HCIoNb30BaTh COBPEMEHHbIE HH(OPMALMOHHBIE TEXHOJOTMM M IPOrpaMMHBbIE
Cpe/cTBa IpH perreHnu npodeccuonanbubix 3amaad (OITK-5).

NuaukaTopbl 10CTHKEHUS] KOMIIETeHIUH:

3HaeT coBpeMeHHbIe HH(POPMAIMOHHBIE TEXHOJIOTHH U MTPOrPAaMMHEIE CPEJICTBA TPU PEIICHUH
npogeccronanbHbix 3a1au (OI1K-5.1).

YMeeT npUMEHSTh COBpEMEHHbIE WH(OPMAIIMOHHBIE TEXHOJOTUU M MPOrPAaMMHEIE CPEICTBA
pH perieHnd mpodeccuoHanbHbix 3amad (OITK-5.2).

4. PesyabTaTnl 00y4eHHs1

[Inanupyemble pe3ynbTaTthl 00ydeHusi mo nuciuiuinHe «MHopmanronHoe obecriedeHue
yIpaBJIEHUS», XapaKTepPU3YIOUIMX d3Tanbl  (OPMUPOBAHUS KOMIETEHIUH, COOTHECEHHbIE C
IUTAHUPYEMBIMH ~ pe3yJbTaTaMM OCBOEHHUS 00pa3oBaTelbHON mporpamMmbl OakajlaBpuaTta IO
HanpaBieHuto noarotoBku 38.03.01 DkoHOMMKa, HaNpaBiIeHHOCTh (Mpouib): DKOHOMHKA
npennpustuii u opranuzanuii AIIK npencrasnensl B Tabnuie:



Copep:xanue [InanupyemMsie pe3ynpTaThl 00y4eHus

Kon KOMIIETEHLINK HawnmenoBanue dopmMupyeMble 3HAHHSI, YMEHHS U HABBIKH
KOMIIETEH- WHJIMKATOPa
ouu JOOCTHXKEHUS
KOMITETCHIIU
1 2 3 4
OIIK-5 Cnocoben OIIK-5.1 3nanue: COBpPEMEHHBIX HMH(DOPMAITHOHHBIX
HCIIOJIB30BAaTh 3HaeT COBPEMEHHBIC | TEXHONOTHI M INPOrPaMMHBEIX CPEJCTB MpH
COBPEMEHHEIE HH(bOpMaHI/IOHHBIe pPEIICHUN HpO(bCCCI/IOHaJ'ILHLIX 3ama4
nH(pOpMaIMOHHBIE TCXHOJIOTHH U
TEXHOJIOTUM U IPOTPaMMHBIE
NpOrpaMMHBIE CpeJicTBa IMpHU
CpeacTBa Ipu peleHnn
peIIeHun po¢eCCHOHATBHBIX
npodecCHOHATLHBIX 3aaq
3amau OIIK-5.2 Ymenue: MPUMECHSTh COBpPEMEHHBIC
YMeer IpUMEHSTh | MHPOPMAIMOHHbIE TEXHOJOTHU 1
COBPEMEHHBIE NpOrpaMMHBIE  CPEICTBA MpPHU  PEIICHUH
MHOOPMAIOHHBIE npogecCHOHANBHBIX 3a/a4
TEXHOJIOTHH U
MPOrpaMMHBIE
cpeJicTBa Mpu
peleHnn
po¢eCCHOHATBHBIX
3aga4

5. OcHoBHBIE pa3/ieJibl JUCHUTNIIMHBI

CymHocTh Aenonpon3BoacTBa. OCOOEHHOCTH MOATOTOBKH JOKyMEHTOB. O01ue TpeOoBaHMs K
opopmiieHnto  ynpaBineHueckod — umHpopmanuu. [IpaBunma  opopMIeHHS — OpraHH3alHMOHHO-
pactopsANTENbHBIX JOKYMEHTOB. OQopMIICHHE ITOKYMEHTOB IO JIMYHOMY cOcCTaBy. OpraHu3ammus
JOKYMEHTO00O0pOTa U UCIIOJHEHUS TOKyMeHTOB. [IpaBuia BejieHus apxusa.

6. O0mast TpyA0eMKOCTb JMCOMILIMHBI M (POPMa MPOMEKYTOUYHOM aTTeCTALNU
O6wem muctumuinabl 108 wacos, 3 3aueTHBIe enMUWHUIBI. JUCIMITIMHA W3ydaeTcs CTyIeHTaMU
OYHOH M 0YHO-3a04HOM (hopMbl 00yueHHst Bo 2 cemecTpe. [IpomexyTouHast aTTecTarus — 3K3aMeH.




